HOW TO USE UC INTERNATIONAL SERVICES eFORMS

All requests for employment visas (E-3, H-1B, J-1, O-1, TN, etc.) or permanent residency
petitions must be submitted using eForms through UC International Service’s
iBearcatGlobal database. Anyone working at UC who is not a U.S. citizen or permanent
resident must be added to the iBearcatGlobal database and onboarded through UC
International Services. This manual will explain how use iBearcatGlobal and submit
eForm requests. It is recommended that departments identify a staff person who will
submit all eForm requests on their behalf. This will enable one person (or, in larger
departments, perhaps two people) to become skilled in using the iBearcatGlobal database.

Obtaining Access to Submit eForms

Departmental faculty/staff wishing to submit an eForm request must go to
https://ibearcatsglobal.uc.edu and submit a “departmental access” request. Users should
click the “Administrative Services for University Departments” link.
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Welcome to the iBearcatsGlobal Services Login Page

Technology is key to our proactive approach. Qur information services and experienced staff enable efficient
management of student and scholar data, and our portal provides individualized, web-based services. The following
are the types of online services available for international students, scholars, & staff.

Full Client Services for Students & Scholars

Limited Services for Students & Scholars

Secure services reguiring login with your institutional
Metwork ID and password. These services include:

1. View and update information on file

signatures, reduced course load authorization,
program extensions, etc.

order to maintain legal status

LOGIN -

2. Submit electronic form (e-form) requests for travel

3. Access alerts and notes on file that require action in

Limited services requiring login with your University ID
number and date of birth. These services include:

1. Limited student services like registration for orientation
or SEVIS transfer-in.

2. Limited initial intake forms for 3-1 schelars or H-1B
employees.

These services will NOT provide all the functionality of the
full client services.

Limited Services

The following are additional services:

International Student & Scholar Statistical Reports

Anonymous Feedback (surveys, evaluations, etc)

Administrative Services for University Departments




From here you will be prompted to enter your UC 6+2 username and password for the
Central Login Service.
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Authentication Required

You are connecting to a UC website that requires Username I— B SEmmeimE
authentication. Please enter your UC Central Login Service (6 + 21

Usernarme and Password to continue. Login Help
Password I Change My Password

Set up your Password Self Service profile now!

Forgot your password?
Use Password Self Service
or call 513-556-HELP(4357)

Lagin Help

By using this service you agree to adhere to UC cormputing policies and quidelines

[
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Next, you will be asked to enter your UC network ID, your full name and email address.
Use the dropdown box to select your campus (UC Main Campus, unless you work at UC
Blue Ash or Clermont College). Then put your department name and click the “request
access” button. Your request will be processed promptly and you will receive an email
confirmation once your access has been granted (see sample email below).



-—- Departmental Access Granted ——

Yvou have been approved to view and submit departmental requests. These
include applications and renewals for H-1B employees, 1-1 scholars, and
Campus: MAIM permanent residency petitions. Use the options on the left menu bar to access a

Metwork ID: cushinrb given request typs.

Yy Secure Online Session

Ron Cushing

istart Home Page Your Hetwork 1D [cushinrb |
E Departmental Services Your Full Name * |Ranald cushing |

Employee Biographical and “our University E-mail * |Cushinrh@ema\|.uc.edu |

Address Verification

Add Mew Person eDoc Process | Campus * |UC Main Carmpus =l

H-1B Employes Application Department * |Internatiuna| Services |

H-1B Employee Extension

1-1 Scholar Application

-1 Scholar Extension [ confirm that I am an administrator for the given

Permanent Residency department who is authorized by the department to .
Departmental Access submit employee request forms. *
Request

iOffice Application

Last Updated l 5/20/2008 10:58 Ak

* required fields

Logout of iStart

Feguest Access | =
|€| Dane ,7 lili ,7 E @) Trusted sites 4

Dear Ronald Cushing

Your request for departmental access to iBearcatGlobal for J-1, H-1B, and PR processing
has been approved. You now have access to these services via OneStart - HRMS - Links
- iBearcatGlobal (International).

iBearcatGlobal Departmental URL:
https://ibearcatsglobal.uc.edu/iBearcatGlobal/controllers/admin/AdminEngine.cfim

UC International Services
http://www.uc.edu/international/services

Obtaining a UC ID Number for eForm Submission

In order to submit an eForm request, the international visitor in question MUST have a
UC ID number (M number) and have a record in UC International Service’s
iBearcatGlobal database. In general, international visitors fall into one of three groups in
iBearcatGlobal: (1) those working for or being paid by the University; (2) those
collaborating with, but who are not being paid by, the University; and (3) those enrolled
for classes. For each group there is a different way to generate a UC ID number and to
get the visitor entered into iBearcatGlobal.

Group 1 includes E-3, H-1B, J-1, TN, O-1 and other visitors who will be paid by UC.
These individuals MUST be entered into UCFlex prior to submitting an eForm request.
The individual must be added to iBearcatGlobal using the “Add New Person” eForm,
discussed below, once the M number is obtained.



Group 2 is for visitors (most typically J-1 Exchange Visitors) who will NOT be paid by
UC. These are individuals coming to participate in collaborative projects using personal
funds, government scholarships, home institutional support, or other sponsorships. It also
includes those being paid by affiliates such as Cincinnati Children's Hospital Medical
Center. These individuals can have a UC ID number generated in two ways, depending
upon how the sponsoring department wants them classified and what access to university
facilities and systems they want given.

UC Flex should be used to create the M number in cases where the traditional hiring
process is being followed in order to assign a University title to the individual and to
grant them access to things like BOL accounts, Blackboard, etc. The individual must be
added to iBearcatGlobal using the “Add New Person” eForm discussed below.

In cases where UC titles and access to certain services are not desired, the UC ID number
can be generated in the GETit "create identity" system found at
https://www.uc.edu/ucauthenticate/login.aspx?target=createidentity. When creating an
ID using GETit, it is important to create the ID using a specific "badge type" and "title".
The job "title" should be listed as "Visiting Scholar". "Special Programs" should be
selected as the "badge type" if the visitor is coming to conduct research or engage in
teaching. The "badge type" selected should be "Visiting Student" if the visitor is a
graduate student overseas who is coming to UC to conduct research and will not be
enrolled in classes. Once the M number is generated, use the “Add New Person” eForm
discussed below to add the individual to iBearcatGlobal.
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Create Identity
Please fill out all required information to create an identity, all fields should be entered in proper case (not all caps).

An asterisk * denates a required field

*First Name I

viddle nitial | |

*Last Name I

*Date of Birth |— b

ex, DL/0L/2006

SSN I

Mot providing $SM may cause a delay in the identity creation process.

Sponsor Icushmrb
Expiration Date I

ex, 01701/ 2006

Expiration date may not be greater than twa years from today.
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ex. 01/01/2006 ]

Not providing SSN may cause a delay in the identity creation

process.
g
Expiration Date l:l

ex. 01/01/2006
Expiration date may not be greater than two years from

today.

“Department International Senices

Filter List by Department Name
‘\mematmna\ Senices H Search ‘

*Title/Program |Visiting Scholar
“Badge Type
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After you click “Continue,” you will be asked to verify the information you have entered.
You will then be notified by email when the ID number is generated. Please make note
of the 6+2 username that is generated and add that to the iBearcatGlobal system when
creating the record.

Group 3 is for students who will be enrolled at UC, including exchange students.
Degree students have an iBearcatGlobal record created upon application to UC through
an interface with UniverSIS. Exchange students must have a Basic Data Form processed
by the Registrar’s Office. The M number will be sent to iBearcatGlobal electronically
within 24 hours. Make sure that the country of birth/citizenship fields are completed on
the Basic Data Form or else the M number won't come over to iBearcatGlobal.

Questions about the Basic Data Form process for exchange students should be directed to
Ryan Meyer in UC International Programs at 556-0395.

Once a UC ID has been created and the individual’s basic information is in
iBearcatGlobal, the department can then submit the appropriate eForm.

Temporary ID’s

In time sensitive cases the iBearcatGlobal record can be created using a system generated
“TEMP” ID. When completing the “Add new Person” eForm, just answer “No” to the
questions “do you have an institutional university ID for this new profile?”” You must
send an email to international.students@uc.edu once the M number has been generated so
the iBearcatGlobal record can be updated with the correct ID.

CREATING AN iBearcatGlobal RECORD FOR VISITORS

Once authorized as a user and an UC ID has been generated for the visitor, departmental
staff can then go to the “Departmental Services” link, click on the plus (+) sign to expand
the eForm options, and select the “Add New Person” link.



(%) Secure Online Session

Ron Cushing
Network ID: cushinrb

iStart Home Page

[ Departmental Services

Departmental Services
Overview

Add New Person
E-3 Employee Application
H-1B Employee Application

How to Add a New
Employee/Visitor to iStart

J-1 Exchange Student
Application

-1 Scholar Application

1-1 Scholar Extension

0-1 Employee Application
Other Immigratien Statuses

Permanent Residency for
Faculty Positions

Permanent Residency for Non-
Faculty Positions

Termination of Employment
TN Employee Application
Update Your Information

Departmental Authorization | Pending Transactions

This is the current listing of those pending a review in order to be authorized
to access the departmental section of the iStart administrative system. Itis
important to only grant access to those who would be approved to view and
submit the FERMA protected information contained in the various requests.
This approval screen is only accessible to sunapsis: International Office Module

users.

--- RECORDS IN PENDING STATUS ---
NO PENDING RECORDS FOR REVIEW

Pending Records for Departmental Access

Approved Records for Departmental Access

Denied Records for Departmental Access

m

0 Intemet | Protected Mode: On v RI0% <
Here, you will add the personal information for the visitor including: name; date of birth;
gender; email address; campus (Main Campus, Clermont, etc.), the UC ID, and the
network ID. Always add the network ID when it’s known. If you obtain the UC ID
through GETit, you will be sent the network ID in an email. Once all the information is
added, click the “Add New Person” button. This enters the visitor into iBearcatGlobal.
Once entered, go back to the “Departmental Services” menu and click the appropriate
eForm you wish to submit.
("} Secure Online Session Add New Person
Ron Cushing
. i Th to add fil d into th tem. If
Nk sty T3 sests e g e gt e st 3
- existing recards with the same date of birth and email address are in the
CAETEHID BRI system. The new profile record will also be added to the departmental user's
[ Departmental Services current cases. =
Depar‘_tmental Services
Overview Last Name * [ |
Add New Person
E-3 Employee Application First Name * | |
H-1B Employee Application Middle Name | |
How to Add a New
Employee/Visitor to iStart Date of Birth * |Munth IZ‘H Day |z|||YEar |z||
1-1 Exchange Student
Application Gender * | E“
1-1 Scholar Apphca.tmn Email Address = | | L4
1-1 Scholar Extension
0-1 Employee Application Campus * | |Z||
Other Immigration Statuses Do you have an institutional university ID for Oves Ono
Fermert Rty | thisnew profle?
Permanent Residency for Non- | Do you have a network ID for this new profile? = Oves OnNo
Faculty Positions
Termination of Employment * required fields
TN Employee Application i
Done e @ Intemet | Protected Mode: On i v m100% -




SUBMITTING SPECIFIC eFORM REQUESTS

Once you have obtained a UC ID number and the individual’s basic information is in
iBearcatGlobal, you are ready to submit an eForm request. You have options to submit
visa-specific eForms including ones for : E-3 workers (for Australians), H-1B Specialty
Workers, J-1 Exchange Visitors, O-1 Aliens of Extraordinary Ability, TN workers (for
Canadians) or permanent resident petitions. There is also an eForm called “Other
Immigration Statuses” that can be used for any international visitor authorized work in a
status not listed above (students on Optional Practical Training from other schools,
individuals with Employment Authorization Documents from Homeland Security, etc.).
To submit an eForm request, you will go to the iBearcatGlobal home page at
https://ibearcatsglobal.uc.edu. Click on the “Departmental Services” link and then select
the eForm you wish to submit.

] Secure Online Session Departmental Authorization | Pending Transactions
Ron Cushing

i f This is the current listing of those pending a review in order to be authorized
Network 1D: cushinr to access the departmental section of the iStart administrative system. Itis
important to only grant access to those who would be approved to view and
submit the FERMA protected information contained in the various requests.
[l Departmental Services This approval screen is only accessible to sunapsis: International Office Module

users,

iStart Home Page

Depar‘_[mental Services
Overview

Add New Persan --- RECORDS IN PENDING STATUS ---
E-3 Emplayee Application

H-1B Employee Application

NO PENDING RECORDS FOR REVIEW

How to Add a New Pending Records for Departmental Access
Employee/Visitor to iStart
1-1 Exchange Student Approved Records for Departmental Access

Application

11 Secholar Apglication Denied Records for Departmental Access
1-1 Scholar Extension

0-1 Employee Application
Other Immigration Statuses

Permanent Residency for
Faculty Positions

Permanent Residency for Non-
Faculty Positions

Termination of Employment
TN Employee Application

Update Your Information

€ Intemet | Protected Mode: On v M10% -

EMPLOYMENT VISAS

There are five specific immigration statuses that will apply to most UC international
employees. Each of them will require processing of an immigration petition with the
Department of Homeland Security or Department of State. H-1B specialty worker is the
most common employment status and is designed for jobs that require a bachelor’s
degree or higher in a specific field of study. E-3 and TN status are similar to H-1B status
but are designed specifically for Australian (E-3) and Canadian (TN) nationals,
respectively. J-1 status can be used for individuals coming in both paid and non-paid
status. O-1 status is designed for individuals with high stature in their field.

&



E-3. H-1B, O-1 and TN eForms

To submit an eForm for one of these statuses, you will first click on the “Employee
Application” link appropriate for the status you are requesting. Each status will have its
own employee link (E-3 Employee Application, H-1B Employee Application, J-1 Scholar
Application, O-1 Application).

a sunapsis™: International Office Module Launch Page
| Secure Online Session

Ran Cushing Copyright (c) 2005 Indiana University and Jason Baumgartner

Network ID: cushinrb
The sunapsis: International Office Module application suite is the

iStart Home Page administrative tool used for international office compliance with SEVIS and
other Federal regulations. The University IT Policy Office has established a
E Departmental Services Palicy on Access to Institutional Data, Users will be expected to access
institutional data only in their conduct of university business, to respect the

Departmental Services N . ! .
Ouerview confidentiality and privacy of individuals whose records they may access, to

observe any ethical restrictions that apply to the data to which they have

Add Mew Person ; ) - A
access, and to shide by applicable laws or policies with respect to acoess, use,

Add New iStart Person or disclosure of infarmation, =
E-3 Employee Application
H-1B Employes &pplication Launch the sunapsis™: International Office Module

J-1 Scholar Application

1-1 Scholar Extension

0-1 Employee Application
Other Immigration Statuses
Permanent Residency

TH Employee Application

Update Your Information

E International Office

€ Interme fy v Hioowm v

Next, you will be asked to enter the applicant’s UC ID number and date of birth and click
the “Find Record” button.

) Secure Online Session Lookup International Record
Ron Cushing

. : Find an international profile record based upon the given University ID and
Network ID: cushinrb . - M.
Date of Birth. Please note you must have either an official University ID or a

Temporary ID that is currently in this system.

iStart Home Page

[l Departmental Services .
University 1D * | |

Depar‘_tmental Services

Overview Date of Birth * |Munth H Day |z|||YEar |z||

Add New Person d feld
E-3 Employee Application q Find Record

H-1B Employee Application
How to Add a New
Employee/Visitor to iStart

1-1 Exchange Student
Application

1-1 Scholar Application

1-1 Scholar Extension

0-1 Employee Application
Other Immigration Statuses

Permanent Residency for
Faculty Positions

Permanent Residency for Non-
Faculty Positions

m

@ Internet | Protected Mode: On v ®10% -



You will then be brought to a screen that will tell you the sections that must be completed
in order to fully submit the request. H-1B and E-3 applications have five (5) sections to
complete while O-1 and TN applications have four (4) sections. H-1B and E-3
applications have an additional “Actual Wage List” section because these statuses require
that UC pay the employee at least the average of all similarly-employed workers.

(£ Secure Online Session H-1B Application for a New Employee
Ron Cushing

Netwark 1D: cushinrb MAIN PAGE | M99999999 | JANE WANG

- The H-18 classification is an employment status for individuals who will perform
istart Home Page services is a "Specialty Occupation,” defined as a position that requires at
least a bachelor's degree (or its equivalent) as a minimum requirement. A

[l Departmental Services X .
maximum of three years can be requested at one time, while a total of six

m

Departmental Services years in H-1B status is possible. The intenational office will review, complete,
Overview and submit the H-1B petition to the United States Citizenship and Immigration
Add New Person Service (USCIS). To assist with this process, the sponsoring department will

E-3 Employee Application need to follow the steps below and submit the requested additional materials

H-1B Employee Application
How to Add a New
Employee/Visitor to iStart

J-1 Exchange Student
Application (3] Information about the University Position
J-1 Scholar Application
1-1 Scholar Extension

1) H-18 Applicant Information
(2) Departmental Contact for the Applicant

(4) Actual Wage List Information (H-1B)

0-1 Employes Application D (5) Departmental H-18 Compliance Certification

Other Immigration Statuses

Permanent Residency for - B = -

Faculty Postions /| = Complete | =Multiples Alowed ] = Optional
Permanent Residency for Non- [ = Pending Review = Incomplete [] = Mot Yet Available

Faculty Positions
Termination of Employment
TN Employee Application

lindabn Vorie Tafaematine

Done & Intemet | Protected Mode: On G v R10%E -

Once you complete each section and submit it, a check mark will appear indicating that
the section is complete.

Applicant Information

The first section of any employment eForm is the “Applicant Information” section. The
hiring department can complete this section or can grant access to the employee to
complete the section. This is done by clicking the “Give the Applicant Access to Update
This General Information” link. At this link, the applicant must enter the campus (Main,
Raymond Walters, Clermont), his/her email address, and a departmental email address.

10



(" Secure Online Session

Ron Cushing
Campus; Malh
Metwork 1D cushinrb

iStart Home Page

= Departmental Services

Add Mew i0ffice Person

H-1B Employee Application
J-1 Scholar Application

J-1 Schalar Extension
Permanent Residency

Departmental Aocess Request

i0ffice Application

Logout of iStart

H-1B Applicant Information
MAIN PAGE | MOD0O000A | JOSEPH BEARCAT

H-1B specialty workers are employed in many positions at the University of
Cincinnati including: Professors (tenure track or adjuncts); post dockaral
research assistants; medical residents; and many other positions, The position
MUST require at least a bachelord€™s degree in a SPECIFIC field of study, Jobs
that dond€™t require a degree in a specific field {i.e. Liberal &rts or a wide range
of fields), do not gualify for H-I8 specialty worker status,

The application process for hiring an international visitor on H-18 specialty
worker status is a cooperative effort between the hiring department, UC
International Services and the H-1B beneficiary, This section covering general H-
1B applicant information can be completed by either the department ar the
applicant, If the department wishes the applicant to complete this section then
please use the following link to give the applicant access to this section and
send them an email,

General information about H-1B regulations incuding job and wage
requirements, application fees, processing times, ete. can be found on our weh
site at the link below, We encourage all departments and prospective H-1B
employee's to read this information prior to submitting a request for H-18
status,

GIVE THE APPLICANT ACCESS TO UPDATE THIS GEMERAL INFORMATION

|@ Done

| |
rr’_rE’Ww

() Secure Online Session
Ron Cushing

Campus: MAIN
Metwork 100 cushinrb

iStart Home Page

= Departmental Services

Employee Biographical and
Address Verification

&dd New Persan eDoc Process
H-1B Employee Application
H-1B Employee Extension

1-1 Scholar Application

J-1 Scholar Extension
Fermanent Residency

Departmental Access Request

iDffice Application

Logout of iStart

Applicant Access to Update Biographical / General
Information

MAIN PAGE | MOODO0000 | JOSEPH BEARCAT

Thiz will send an email to the applicant in order to give them access to update
the H-1B &pplicant Information section of the H-1B application. Please provide
the applicant's current email address and an email address o that a copy of the
message can be sent to the departrment,

Campus * | =l

Applicant's Email Address * | |

Departmental Email Addrass * | |

Send E-rail

* reguired fields

€

|

I_I_I_I_@_IWW

The visitor will be sent an email (sample below) with instructions on how to access the

database and log in.

From:
Sent:

Tuesday,

international.students@uc.edu
December 02, 2011 2:47 PM

11
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To: cushinrb@email.uc.edu
Subject: Request for H-1B Application Materials

Dear Joseph Bearcat

A department at the university has requested the processing of an H-1B
application for you. You will need to provide biographical and general
information to complete the application process. Please login and
complete this information.

Your University ID Number: M0O0000000
Link to Update Information:

https://ibearcatsglobal.uc.edu/iBearcatGlobal/controllers/admission/Adm
issionEngine.cfm

Steps for the applicant: (a) login with University ID and date of
birth, (b) go to Departmental Services - H-1B Applicant Information,
and (c) complete the application form.

UC International Services

All fields with an asterisk (*) must be completed. The “Biographical Information”
section asks for things like name, date of birth, country of birth, country of citizenship,
etc. These questions are self-explanatory.

12



Ron Cushing
Network ID: cushinrb

MAIN PAGE | MO3838124 | TOMMY BEARCAT
GIVE THE CLIENT ACCESS TO COMPLETE THIS SECTION

iStart Home Page

El Departmental Services

Departmental Services
Overview

Add New Person

Add New iStart Person

H-1B Employee Application
3-1 Scholar Application

1-1 Scholar Extension
Permanent Residency

Update Your Information

International Office

Logout of iStart

H-1B specialty workers are employed in many positions at the University of
Cincinnati including: Professors (tenure track or adjuncts); postdoctoral
fellows; and many other positions. The position MUST require at least a
bachelor's degree in a SPECIFIC field of study. Jobs that don't require a degree
in 3 specific field (i.e. Liberal Arts or a wide range of fields), do not qualify for H-
IB specialty worker status.

The application process for hiring an international visitor on H-1B specialty
worker status is a cooperative effort between the hiring department, UC
International Services and the H-1B beneficiary. This section covering general
H-1B applicant information can be completed by either the department or the
applicant. If the department wishes the applicant to complete this section then
please use the following link to give the applicant access to this section and
send them an email.

General information about H-1B regulations including job and wage
requirements, application fees, processing times, etc. can be found on our
website at the link below. We encourage all departments and prospective H-
1B employee's to read this information prior to submitting a request for H-18
status.

Supporting documents for an H-1B application should be scanned and
uploaded as part of the H-1B request. If the worker has dependents in the
U.S., the 1-539 form is required to request or extend H-4 status for
dependents and supporting documents (evidence of current status, including
USCIS approval notices, front and back of the current 1-94 card, passport
biographic page and extension page if applicable, current visa, marraige
certficate for spouses and birth certificate for children, DS-2019's and waiver
for curent or previous J status) should be sent in the PDF document with all
other materials. The originally signed 1-539 should be brought to the
appointment with checks for the 1-129 and I-539 application fees.

BIOGRAPHICAL INFORMATION

Last name (from Passport) = | |

First name (from Passport) = [ |

Middle Name (if any from Passport) | |

All other names used, if any (include maiden name and names from all previous
marriages)

Gender [ \

Date of Birth = [Menth ¥|[ay ¥[vear ¥

Province of Birth (put none if not | |
applicable) =

Country of Birth = | "l

Country of Citizenship * [

Country of Permanent Residence * | "l

Applicant's Foreign Address (include | |
street, city, country and zip code) *

Social Security Number (SSN) | |

DHS A Number (if applicable) | |

Applicant's Email Address = [ |

>

[»%

~

/4| Done & Internet G- % -

The “General Information” section asks for information about travel plans, dependents,
immigration documents (passports), past immigration statuses, etc.

13
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GENERAL INFORMATION

Has the applicant held H-1B status in U.S. anytime duringthe ~ OQVES Ono
previous 7 years? *

If yes, please list any periods of prior H-18 status (mm/dd/yyyy - mm/dd/yyyy).
Include only time spent in the U.S.

Does the applicant have a valid passport? = OveEs Ono

Passport Number * [ ]

Issue Date = [Month vl[Day ¥][¥ear &

Expiration Date = [Montn v|[pay_[#][vear ]

If the H-1B applicant is in exclusion or deportation proceedings then please
explain.

If the applicant has ever been denied H-18 status then please explain.

Has the applicant or any of their dependents ever been inthe OYES ONO
UsS. asallorl2?~

Is the applicant subject to the 212(e) two year home residency O YES O NO
requirement? (this requirement would apply only if the
applicant holds J-1 or J-2 status currently or held one of these

£ (K3

Has the applicant or any of their dependents ever been inthe OYES ONO
Us. asallorl2?~

Is the applicant subject to the 212(e) two year home residency O YES  ONO
requirement? (this requirement would apply only if the

applicant holds J-1 or J-2 status currently or held one of these

statuses in the past) =

Has the applicant received a waiver of the 212(e) requirement? QOves Ono

Does the applicant plan to travel outside of the U.S. in the next OYES ONO
six months?

If yes, please list the date of departure [Manth v|[Day_[¥][vear ]

If yes, please list date of return to the  [wonth v|[oay #|[rear ¥|
u.s.

Has a Form I-140 been filed on behalf of the applicant? = Oves Ono

If yes, please provide the filing date,
status of petition and case number (i.e.
09/01/2008; approved;
LINDO81234567). If yes, please submit | |
copies of the receipt/approval notices
with the required documents to be
submitted by the H-1B employee.

Has a form 1-485 been filed by the applicant? Oves Ono

If yes, please provide the filing date,
status of petition and case number (i.e.
09/01/2008; pending; LINO81234567).
If yes, please submit copies of the |
receipt/approval notices with the
required documents to be submitted by
the H-1B employee.

~

& Done @ Internet G- % -

The “Dependent Information” section asks for information about any accompanying
spouse or children who need dependent status.

14



DEPENDENT INFORMATION

Applicants who have dependents in the U.5. needing H-4 status need to
complete this section. This section does not need to be completed if the
dependents are outside the U.S. The applicant will need to use the link on the
bottom of this page to download and complete the form 1-539. A copy of the
completed 1-539 should be scanned and uploaded with all other supporting
documents, but the original I-529 application and application fee ($200) will
need to be brought to the final appointment.

Are there dependents in the U.S. that will be applying for a Oves Ono
Change of Status (COS) to H-4 status or an extension of H-4
status? =

If yes, how many H-4 dependents will | |
be included on the 1-5397

If yes, please indicate the full name (first name and last name) as well a5 the
dates spent in H-4 status for each dependent during the pravious 7 years (i.e.
Joseph Bearcat; 09/01/2006 - 08/31/2009; H-4)

DEGREE INFORMATION

Highest degree earned * | "l

Date degree awarded * [Month v|[Day v|[vear ¥

Degree field of study = | |

Has the applicant earned a master's degree or higher from a Oves Ono
U.S. institution of higher education? *

3

=

14| Done:

@ mternst

v Haow -

The “Degree Information” fields ask for information about applicant’s education,
including: name and address of the school, highest degree earned, etc.

If yes, please indicate the full name (first name and last name) as well as the
dates spent in H-4 status for each dependent during the previous 7 years (i.e.
Joseph Bearcat; 09/01/2006 - 08/31/2009; H-4)

DEGREE INFORMATION

Highest degree earned * | |Z||
Date degree awarded = |Munth EH Day E|||Year E“

Degree field of study = | |

Has the applicant earned a master's degree or higher from a Oves OnNo
U.S. institution of higher education? *

If yes, name of School | |

Address of U.5. school (street, city, state, zip code)

If degree was obtained from a school
overseas, indicate the name of the
school

APPLICANTS APPLYING FROM INSIDE THE U.S. SHOULD COMPLETE THIS
SECTION

Date of Last Arrival in the U.S. Month [=] [ pay [&][rear =]

m

.| Done

€ Intemet | Protected Mode: On

-

3 -

The next section only needs to be completed for/by individuals currently in the U.S. This
section can be skipped if the worker is outside the U.S. The information needed to
complete this section includes address and other contact information for the applicant,

current immigration status, etc.

15
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school

APPLICANTS APPLYING FROM INSIDE THE U.S. SHOULD COMPLETE THIS
SECTION

[Day =] [vear =]

Date of Last Arrival in the U.S. [Month

1-94 Number (11 digits total--located
on the upper left corner of the 1-94 |
card)

Current Immigration Status | Ell

[Day =] [vear =]

Current Immigration Status Expiration
Date

[month

If F-1 student on optional pratical
training (OPT) indicate the end date on
the EAD card (a copy of the card must | Month
be supplied with the required

documents from the employee)

[Day =] [vear =]

If 3-1 on Academic Training indicate the
end date (3 copy of the written
academic training authorization must |Munth H Day E|||Year E“
be supplied with the reguired

documents from the employee)

Applicant's Current U.S. Street Address (include city, state and zip code) *

Applicant's Current U.S. Phone Number |

4] Done € Internet | Protected Mode: On YA v ®100%

The section for “Applicants Applying from Abroad” only needs to be completed for/by
workers currently outside the U.S. Information necessary to complete this section
includes foreign address, nearest embassy/consulate, etc.

-~ o1& [E %] [%] o |2

Fie Edt iew Favorkes Tooks Help ‘x @ Corvert ~ [ select

¢ Favorites | S5 B Sugoested Sles v @] Free Hotmal () Free AOL & Unlimited Internet £ 1/eh Slice Gallery =
|9H713Apph[ant Information ‘ | - [ @ v Page~ Sofety v Took -~ (-

be supplied with the required )
documents from the employee)

»

Applicant's Current U.5. Street Address (include city, state and zip code) *

Applicant's Current U.5. Phone Number |

APPLICANTS APPLYING FROM ABROAD SHOULD COMPLETE THIS
SECTION

U.5. Consulate where applicant will apply when the H-1B petition is approved.

Consulate City | "l

Consulate Country [ |

Applicant's Foreign Phone Number | |

REUIRED DOCUMENTS FROM THE H-1B APPLICANT

The documents listed below are required for the H-1B applicant. Please scan
and upload these documents with this request:

1) Copy of highest degree earned and related trascript. A credential evaluation
of the degree is required if the degree is fram an overseas institution (A list of
credential evaluation companies is linked below). Also provide an English
translation if applicable.

[

2) Current Curriculum vitae

3) If currently in the U.S.: (1) copies of approval notices for all time spent in H- ~|

E100% T

<
25
.

& Done @ Internet

16



The “Required Documents” section specifies what documents need to be supplied by the
employee for the application. The applicant is required to scan and upload all the
appropriate documents as a single PDF file or fax them to 513-556-2990. Required
documents include:

Proof of highest degree earned

Curriculum Vitae

Copies of immigration documents (if in the U.S.)

Form I-539 and copies of immigration documents for dependents (if appropriate)
Proper documentation of medical licensure and USMLE/ECFMG certificates (if a
medical doctor)

€ Preview E-Form

‘htlps:IIiofﬂce.uc.eduiistarﬁcontroIIersIeform—previewIPreviewEngine.cfm'?serviceid:EFormH1ElAppIicantInformationDSewiceProvider H Print ‘

REQUIRED DOCUMENTS FROM THE H-1B APPLICANT ks

The documents listed below are required for the H-1B applicant. Please scan
and upload these documents with this request:

1) Copy of highest degree earned and related trascript. & credential evaluation
of the degree is required if the degree is from an overseas institution (& list of
credential evaluation companies is linked below). Also provide an English
translation if applicable,

2} Current Curriculum vitae

33 If currently in the U.S.: (1) copies of approval notices for all time spent in
H-1B status for the past six years; (2) copies of all relevant immigration
docurments including: all I-20s {if F-1) or DS-2019's (if 1-1), both sides of I-94
card, visa stamps, other documents such as I-797 approval notices (if H-1B,
TH, O, etc.) and work permits (if F-1, J-2 or L-2)

4) Copy of the biographic page from a valid passport reflecting issuance and
expiration dates

53 If on 1-1 status, copy of the waiver of the two-year home residency
requirement {or proof hefshe is not subject to the requirement)

&) If currently employed as an H-1B, proof that the employment is still in effect
at the time of application for the UC H-1B petition. Such proof may include a
current paycheck receipt or a letter from the employer

71 If filing for dependents (only required if dependents are currently in the
11.5.1 a completed form [-539 and copies of their passports {(biographic page
and expiration date), visa stamps, 1-94 cards {front and back) and any I-7979
approval notices previously obtained on their behalf

23 If a medical doctor a copy of the license to practice medicineg in Ohio, ECFMG
certificate, and documentation of completion of one of the following: Federal
Licensing Examination (FLEX); .5, Medical Licensing Examination (USMLE)
parts I, II and III; or Mational Boards of Medical Examiners Certifying
Examinations, Parts I, Il and III

1 have all the required documents required of the H-1B @ vES © NO
applicant ready for scanning and uploading or faxing (You

should not submit this section without scanning and uploading

or faxing the required documents) =

Do you have access to a scanner? If yes, please scan and L NO

upload all required documents as one single PDF document. If
no, please fax the required documents to 513-556-2990. =

Please scan and upload all required Browse .

documents =

Credential Evaluation Company List

1-5329 Application Form For Dependents in the U.5.

H-1B Checklist Applicant (reguired documents}

H-1B Reqgulations and Instructions

&P Internet | Protected Mode: On

17
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Those with access to a scanner should click the “Yes” button and upload the required
documents. This is the preferred method.

Links to the I-539 form, applicant checklist, credential evaluations companies, etc. are
found at the bottom of this section.

Once all of the required fields are completed, click the “submit section” button. Ifthe
department gave access to the individual to complete this section, the departmental staff
member will then receive an email when the section has been completed. While this
section is being completed by the applicant, the department can be completing and
submitting the other required sections, except for the Departmental Certification section.

Departmental Contact

A departmental contact person needs to be identified for each application. Click the
“Departmental Contact for the Applicant” link. Indicate the name, title, mail location,
phone number, fax number and email address for the contact. Also indicate whether
premium processing will be requested. Then click the “Submit Section” button.

Departmental Contact for the Applicant
MAIN PAGE | MOOOO0000 | JOSERH BEARCAT

| Secure Online Session

Ron Cushing
Camnus: MAIN UC faculty or staff person to be contacted regarding the need for additional

) information or information about the status of the H-1B petition,
Metwark 1D cushinrb

iStart Home Page CLIENT RECORD: JOSEPH BEARCAT | MODOO0000

E Departmental Services --- DEPARTMENTAL CONTACT INFORMATION ---

Employee Biographical and
Address Verification Mame of Contact *

#4dd New Person eDoc Process | Tits / Position *
H-1B Employee Application

H-18 Employes Extension University mail location

1-1 Schalar Application Phone Nurmber *
1-1 Scholar Extension

) Fax Mumber *
Permanent Residency

Departmental Access Request Email Address * -

iDffice Application Are you requesting premium processing for this petition?  YES (& NO

Logout of iStart * required fields

Submit Section |

o
BED T B

Position Information

The “Information about the University Position” section contains all of the critical
information about the job being offered including title, salary, start date and end date,

18



duties, etc. This section also includes information about the educational and experience
requirements.

() Secure Online Session Information about the University Position

we recommend that all departments read the link below for "H-1B Instructions
and Regulations" before proceeding with submitting any sections of the H-1B
eForm. When requesting a start date for staff keep in mind that employees are
required to attend a Monday orienation with Hurman Resources prior to officially
beginning work,

When completing questions about the University position departments should
keep in mind that requiring experience, skills or special knowledge above the
minimum degree will likely increase the Department of Labor's Prevailing Wage
Determination. You should report the minimum requirements for the position,
not the experience or skills the person you are hiring might have.

If the H-1B specialty worker is a physician who will be providing patient care a
license to practice medicing in the State of Ohio and an ECFMG certificate are
required and must be submitted with all required documents. If the H-1B
specialty worker will be providing patient care and is not a graduate of an
Armerican medical program, evidence that the H-1B speicalty worker passed the
Federal Licensing Examination (FLEX) ar the 1.5, Medical Licensing Examination
(USMLE) Parts I, II, and III or the Mational Boards of Medical Examiners
Certifying Examinations, Parts I, II, and III must be submitted.

A composite letter from the hiring department must be submitted as detailed
below. & copy of the letter must be scanned and uploaded as part of this
request, The original letter will need to be brought to the final appointment for
processing of the petition.

The Composite Letter should be signed by the Department Head and should
include:

1) A statement asking UC International Services to begin paperwork for the
H-1B petition.

2} Specifics of the offer including the dates of the employment being
requested, salary and a brief description of the job duties.

—

The section begins with a series of questions to determine the type of petition that is
being submitted. Departments must indicate if the petition is for someone who:

e Does not currently hold the immigration status being requested or work at UC;

e Currently holds the immigration status for another employer and wants to transfer
to UC;

e Currently holds the immigration status for another employer and wants to
concurrently work for UC and the current employer;

e Isacurrent UC employee who holds the immigration status and who will be
continuing in the same job;

e Isa current UC employee who holds the immigration status and who is changing
jobs or departments; or,

e Isacurrent UC employee who currently holds the immigration status who is
taking on additional duties (like a research associate who now wants to teach a
class, etc.).

19



¥ Preview E-Form

httpS:IIiofﬂce.uc.eduIiStartfcontrollersIeform-previewIPreviewEngine.cfm'?serviceid:EFormInformationabouﬂheuniversityPositionDSer\riceProvids" L Print ‘

2} Specifics of the offer including the dates of the employment being
requested, salary and a brief description of the job duties.

|

2} An explaination of why this candidate was selected for the job. The
explanation should include items such as education, experience, special
knowledge, background, etc. which justify hiring him/her over other
candidates.

4} Cerrtification that the department: a) agrees to comply with all terms of the
LCA until the end date; and b) agrees to furnish return trip airfare home if the
employee's employment is terminated before the end date on the 1-129
application.

NOTE: Sample letter is linked below.

TYPE OF APPLICATION

Please select the type of H-1B application you are requesting.

Is this application far a prospective employee who does not Oves Ono
currently hold H-1B immigration status or work at UC? *

Is this application for a prospective employee that currently Oves Ono
holds H-1B immigration status for another employer and wants
to transfer to UC? *

Is this application for a prospective employves that currently Oves Owno
holds H-1B immigration status for another employer and wants
to concurrently work for UC and the current employer? *

Is this application an extension for a current UC emploves who Oves Owno
holds H-1B status who will be continuing in the same job? *

Is this application for a current UC employves who holds H-18 Oves Owno
status who is changing jobs or departments? *

Is this application for a current UC employves who currently Oves Owno
holds H-1B status who is taking on additional duties (like a
research associate who now wants to teach a class, etc)? *

PREMIUM PROCESSING

|

Next, the department must indicate if premium processing is being requested for the
petition. If premium processing is necessary for business reasons, the hiring department
must pay the fee. Ifit’s required for personal reasons, the applicant can pay the fee.

20



¥ Preview E-Form

httpS:IIiofﬂce.uc.eduIiStartfcontrollersIeform-previewIPreviewEngine.cfm'?serviceid:EFormInformationabouﬂheuniversityPositionDSer\riceProvids" =y Print

to concurrently work for UC and the current employer? * ~

Is this application an extension for a current UC emploves who Oves Owno
holds H-1B status who will be continuing in the same job? *

Is this application for a current UC employves who holds H-18 Oves Owno
status who is changing jobs or departments? *

Is this application for a current UC employves who currently Oves Owno
holds H-1B status who is taking on additional duties (like a
research associate who now wants to teach a class, etc)? *

PREMIUM PROCESSING

To request premium processing of an H-1B petition an additional fee of $1,000
(payable to the Department of Homeland Security) is required. Paying the
premium processing fee will ensure a 15 processing time once the petition is
submitted to Homeland Security. The H-1B employee can not pay this fee
unless the expedited approval is necessary for personal reasons (i.e. travel, —
etc.). If the expedited approval is necessary for business reasons {i.e. you
want the employes to begin work quickly) the hiring department must pay this
fee, Premium processing is not necessary in cases where the employee
already holds H-1B status in the U.S, These individuals can start working once
a receipt is received from Homeland Security for the UC position.

will you be requesting premium processing of this application? Oves Owno
*

POSITION INFORMATION

SAP Position Title *

SAP Position number *

University Offered Salary *

FTE Percentage *

Is the position covered by a Union agreement (i, AaUP)? * Oves Owno

Requested Employment Start Date * | Month - || Day % || Year v|

| S S———

The “Position Information” section asks for information about the job title, classification,
duties, salary, experience and education required, etc. As part of this section, the hiring
department will be required to write an offer specific to the H-1B or E-3 employment
period and upload the letter as part of the request. In addition, the “Checklist for Export
Control Issues for Hiring International Workers” form must be completed and uploaded
as part of the request. Please remember that both the visitor’s supervisor and the
Department Head must attest to the given answers’ accuracy by signing the form. The
checklist is linked at the bottom of the eForm.
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POSITION INFORMATION

SAP Position Title *

SAP Position number *

| |
| |
University Offered Salary = | |
| |

FTE Percentage *

Is the position covered by a Union agreement (i.e. AAUP)? * Oves OnNo

[=][pay [&][vear [£]

Requested Employment Start Date * |MDnth

Requested Employment End Date
(should not exceed three years total or
the amount of time remaining for the | Month
worker to reach 6 years total as an H-

1B) *

[=][pay [&][vear [£]

Brief (non-technical) description of the position's duties as listed on position
description *

Have you completed the Checklist for Export Control Issues for = YES ©NO
Hiring International Workers form? You must complete this form
and scan and upload it as part of this request. =

FURTHER INFORMATION ABOUT EXPORT AND INTERNATIONAL TRAFFIC
REGULATIONS CAN BE FOUND AT
HTTP:/ /WWW.UC.EDU/INFOSEC/EXPORT/

HIRING UNIT INFORMATION

College (if not affiliated with a specific | |
College put "None") *

Name of the Hiring Department = | |

Address where the H-1B employee will work (street address, including zip
code, for the work location) *

Additional work location addresses (if applicable)

Name of Immediate Supervisor * |

Job Title of H-1B's Immediate | |
Supervisor *

Email Address of Immediate Supervisor | |
P

Number of non-student, full-time
employees the worker will supervise | |
(i.e. has control over daily activities). If

none put "0". =

EDUCATION / EXPERIENCE INFORMATION

Done

€ Internet | Protected Mode: On
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EDUCATION / EXPERIENCE INFORMATION

Minimum Degree Level Reguirement (as | Ell
required in the position description) =

Academic Degree Field/Major Required | |
for Pasition *

If work experience (exclusive of the degree) is required for this position, as
included in position description, then indicate the MINIMUM number of years
and/or months of required experience, the job titles previously held by the
individual, as well as the type of experience if not in the job offered. If no
experience is required above the degree put "None”. *

If additional training (exclusive of the degree) is required to perform this job
outside of the degree training, as included in the position description, then list
the MINIMUM number of years, months, and type of training required.

Are there other requirements for the position not listed above (i.e. required
license / certification, knowledage of a type of equipment, software, etc). If ves,
please explain.

How much experience does the H-1B

applicant have in positions similar to |
the one he/she is being hired to do at
UC? (put years and months) =

-

ADDITIONAL INFORMATION FOR MEDICAL DOCTORS

Is this a dlinical faculty position with employment by both UC ves O nNO

and your departmental practice group? *

If yes, name of the practice group or
pay source

REQUIRED SUPPORT LETTER

A composite letter from the hiring department must be submitted as detailed
below. A copy of the letter must be scanned and uploaded or faxed as part of
this request. The original letter will need to be brought to the final
appointment for processing of the petition.

The Composite Letter should be signed by the Department Head and should
include:

1) A statement asking UC International Services to begin paperwork for the H-
1B petition.

2) Specifics of the offer including the dates of the employment being
requested, salary and a brief description of the job duties.

3) An explaination of why this candidate was selected for the job. The
explanation should include items such as education, experience, special
knowledge, background, etc. which justify hiring him/her over other
candidates.

4) Cerrtification that the department: a) agrees to comply with all terms of the
LCA until the end date; and b) agrees to furnish return trip airfare home if the
employee's employment is terminated before the end date on the 1-129
application.

Done

@ Internet | Protected Mode: On
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requested, salary and a brief description of the job duties. o

3) An explaination of why this candidate was selected for the job. The
explanation should include items such as education, experience, special
knowledge, background, etc. which justify hiring him/her over other
candidates.

4) Cerrtification that the department: a) agrees to comply with all terms of the
LCA until the end date; and b) agrees to furnish return trip airfare home if the
employee's employment is terminated before the end date on the 1-129
application.

Do you have access to a scanner? If yes, please scan and ©Oves ©OnNo
upload a copy of the required support letter. If no, please fax a
copy of the support letter to 513-556-2990. *

* required fields Submit Section

H-1B Sample Letter

H-18 Checklist for Hiring Department (reguired documents)

H-1B Instructions and Requlations

Checklist for Export Control Issues for Hiring International Workers

Export and International Traffic Regulations

Contact Us | University
Undergraduate Admi

m

University Infarmati

@ Internet | Protected Mode: On v H10% v

The links at the bottom of this section will give departments a sample letter to follow as
well as a link to the Checklist for Export Control Issues. You will also be able to link to
the list of required documents that the hiring department must supply. Once completed,
click the “Submit Section” button. All required documents will need to be scanned and
uploaded or faxed to 513-556-2990 when submitting this section. All documents should
be scanned into one PDF document (not multiple documents). The only thing that
shouldn’t be scanned and uploaded is a copy of the check.

Actual Wage Information

Next, if the application is for H-1B or E-3 status, you must establish that the employee
will be paid the higher of the Prevailing Wage or the Actual Wage. UC International
Services will obtain the Prevailing Wage Determination for the U.S. Department of
Labor. The hiring department must provide information on all similarly employed
individuals in the department. Please use the “Actual Wage Determination” eForm to
enter the required information. If you have more than four similarly employed workers
in the same department, use the link at the bottom of the eForm to access an additional
“Actual Wage Determination Form”. Use as many forms as is necessary. Additional
forms should be scanned and emailed or faxed to UC International Services (513-556-
2990) with the other required documents. Note: this section will not appear on J-1, O-1
or TN eForms.
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(L Secure Online Session Actual Wage Determination Information

Please complete the information below for workers who are similarly employed
to the H-1B applicant, Similarly employed means individuals who have similar
skills, qualifications and job duties (not necessarily the same job title),

Under the terms set out by the U.S, Department of Labor, we are required to
show that the H-1B waorker will be paid the higher of either:

The prevailing wage for the occupation in the area of employment as
determined by the state DOL (see below) OR the actual wage currently being
paid by the employer for the occupation at the place of employment,

UG International Services will obtain prevailing wage documentation by
sending a formal request to the Ohio Department of Job and Family Services
(ODIFS) or the DOL for the state of intended employment if outside of Ohio,
The prevailing wage is determined by ODIFS by taking into consideration the
geographic location of the work site, the required degree-level and experience,
nature of the employee's work, special skills and supervisory responsibilities,
etc.

In order to establish the actual wage, we will require the hiring department's
assistance by completing the following information for each similarly employed
worker in your department,

The following factors can be used to differentiate an H-1B worker's wage with
respect to their similarly employed colleagues: work experience; qualifications;
education; job responsibilities; specialized knowledge; other legitimate
business factors,

Please direct any concerns or guestions related to this form, to UG
International Services, We would be happy to assist you further,

¥ Preview E-Form

hitps:fiofiice.uc. edulistarticontrollersfeform-previewsPreviewEngine cfm?serviceid=EF ormActualWageListinformation0Service Provider H Print

(1) WAGE INFORMATION-This section only needs to be completed if there are
others in the department conducting similar activities {same job title and/or
same duties) with the same qualifications,

Are there similarly employved individuals currenlty working in Oves Owno
the department? If yes, complete the section below and use

the link at the bottom if there are more than 4 similarly

employed individuals working in the department. If no, click the

submit button, *

Mame of Employes

Job Title

Yvears of experience

Salary

Reason for variance from salary offered | |
to H-1B emploves

(2] WAGE INFORMATION

Mame of Employes

Job Title

vears of experience

Salary

Reason for variance from salary offered | |
to H-1B employves

(3] WAGE INFORMATION

Mame of Employes

Job Title

vears of experience

Salary

Reason for variance from salary offered | |
to H-1B emploves

S e e S R SR
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Job Title

|>

vears of experience

[ |
Salary | |
Reason for variance from salary offered | |
to H-1B employes

(4] WAGE INFORMATION

Mare of Employes

Job Title

Salary

Reason for variance from salary offered

| |
| |
Years of Experience | |
| |
to H-1B employes | |

If unahble to provide four wages for comparison, then please explain why. If
there are more than 4 similarly employed individuals, fill in the first four
employees and add the remaining employvees on a seperate actual wage
determination form using the link provided below. vou will need to scan and
email this additional information with the other required H-1B documents,

* required fields

Actual Wage Determination Form

it's all ue

K|

Once this section is complete, you should click the “Submit Section” button.
Departmental Certification

All requests for processing of an employment petition MUST be certified by the
Department/Division Head. Enter the required information about the Head and click the
“Submit Section” button. The Department/Division Head will receive and email asking
him/her to review the request and certify departmental compliance with Department of
Labor regulations. The Head must review and certify the record using the link and login
information provided, before the petition will be processed.
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¥ Preview E-Form

hitp=fioffice.uc edwistarticantrollersieform-preview!PreviewEngine. cfm?serviceid=EF armDepartmentalH1 BComplianceCedification0ServicePn

L print ‘

The H-1B regulations require the employer to assume numerous legal e
responsibilities in order to be approved to hire an H-1B employee, UC
International Services has responsibility for ensuring institutional compliance
with these regulations, but hiring departments must agree to follow
established University procedures in order to ensure compliance. This request
must be eletronically certified by an administrative person at the level of
Department Head or higher, to acknowledge the division/department's
willingness to comply with all federal and University H-1B requirements.

College *

Department / Division *

Mame of Department/Division Head *

Title *

Emnail *

Re-type Email *

[0 Tunderstand that all additional materials required by the
applicant and the sponsoring department must be received
by UC International Services in order to complete this
application. *

[0 Tunderstand that federal law restricts the sharing of
certain technologies and software with foreign nationals.
These rules are complex and substantial penalties may be
imposed for violations. If the employee may have access to
export controlled technology or software controlled by
federal law, the hiring unit should contact the Office of —
Research Compliance to ensure that all applicable
requirements are met, *

[0 Tunderstand that the department is required to pay all
application fees for this H-1B petition except those fees
assoicated with accompanying dependents or premium
processing if the H-1B applicant needs a quick approval for
personal reasons (travel, etc.) and that the appropriate

checks have been obtained/requested. * %

Dear Ron Cushing:

The UC International Services (MAIN) requests that you review / comment
on the following request submitted to our office. This request is
currently under review by the international office staff. You will be
notified once the request is processed. There is no need to submit
another Departmental H-1B Compliance Certification until this one is
processed. If you have any questions please contact MAIN and ask to
speak to an advisor. Thank you for your time and attention to this
matter.

Request: Departmental H-1B Compliance Certification

Client Name: Joseph Bearcat

Client ID: M00O0O000OO

Your Login ID: cushinrb@email.uc.edu
Your Password: CF1FODD-49

Comment / Review Information at:
https://ibearcatsglobal.uc.edu/review.cfm?index=CF1F0DD-
491108441&logout=yes

UC International Services
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Once all sections are received in iBearcatGlobal and the appropriate attachments are
received via scan/fax, the request will be processed by UC International Services. You
will know that a section has been submitted when a checkmark appears next to it.

H-1B Application for a New Employee

('} Secure Online Session
MAIN PAGE | MO0000000 | JOSEPH BEARCAT

Ron Cushing

Campus: MAIN The H-1B visa is for professional positions at the institution, & maximum of 3

years can be requested at one time, a total of & years in H-18 status is possible,

Netwark 1D: cushinrt The international office will review, complete, and submit the H-1B petitions to
the United States Citizenship and Immigration Services (USCIS), To assist us
iStart Home Page with this process, the sponsoring department and H-18 petitioner will need to

5 Departmental Services follow the steps below and submit the requested materials,

3 (1) H-1B Applicant Information

Add New Person eDoc Process
H-1B Employee Application | + (2) Departmental Contact for the Applicant

-1 Scholar Application < (3) Information about the University Position

J-1 Scholar Extension

Permanent Residency o (4] Actual Wage List Information

Departmental Access Request | (5) Departmental H-10 Compliance Certification

i0ffice Application

APPLICATION STATUS * SUBMITTED APPLICATION

Logout of iStart
Submitted Application - This identfies the record as submitted to the
international office and it is under review for processing the request, Further
follow-up may be reguested by the international in finalizing the application,
collection of materials (see links on steps for departments and applicants), and
final submission to the United States Citizenship and Immigration Services

(USCIS). r
€ LT B

J-1 Exchange Visitor eForms

To submit an eForm for a J-1 Exchange Visitor, you will go to the iBearcatGlobal home
page (https://ibearcatsglobal.uc.edu) and click on the “Departmental Services” link. Then
click on the “J-1 Scholar Application” link. You will then enter the exchange visitor’s
UC ID number and date of birth. Then hit the “Find Record” button.
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A . . Lookup International Record
| Secure Online Session

Ron Cushing Find an intermational profile record based upon the given University ID and
Metwark 10: cushinrh Date of Birth, Please note you must have either an official University 1D or a
Temparary ID that is currently in this system,
istart Home Page

El Departmental Services

Departmental Services University ID *
Queryiew
Add New Person Date of Birth * Month [y W[ B

Add Mew iStart Person * required fields Find Record

E-3 Employes Application
H-1B Employee Application
J-1 Scholar Application

1-1 Scholar Extension

0-1 Employes Application
Other Immigration Statuses
Permanent Residency
TH Employes Application

Update Your Information

Done & Tnternet by v W0% -

Applicant Information

The “J-1 Applicant Information” section (Biographical Information, General Information
and Dependent Information screens) can be completed by the sponsoring department or
the prospective J-1 exchange visitor. If the department wants the exchange visitor to
complete this section, you click the “give the applicant access to this general
information” link. The visitor will be sent an email with a link to access the section.
He/she will click on the “Departmental Services” link and then the “J-1 Applicant
Information” link. Enter all required information and click on the “Submit Section”
button. Once completed, the department will receive an email (see example below) that
the section has been submitted and you will see a checkmark next to the section on
“Departmental Services”.

From: international.students@uc.edu [international.students@uc.edu]
Sent: Tuesday, December 02, 2008 2:47 PM

To: cushinrb@email.uc.edu

Subject: Request for J-1 Application Materials

Dear Joseph Bearcat

A department at the university has requested the processing of an J-1
application for you. You will need to provide biographical and general
information to complete the application process. Please login and

complete this information.

Your University ID Number: M00000000
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Link to Update Information:
https://ibearcatsglobal.uc.edu/iBearcatGlobal/controllers/admission/Adm
issionEngine.cfm

Steps for the applicant: (a) login with University ID and date of
birth, (b) go to Departmental Services - J-1 Application Information,
and (c) complete the application form.

UC International Services
Biographical Information

Biographical information includes name, date of birth, gender, city of birth, country of
birth, country of citizenship, country of permanent residence, address, etc.

J-1 Applicant Information
MAIN PAGE | MODOOOOOD | J0SEPH BEARCAT

(" Secure Online Session

Ron Cushing
Campus: MATN This section covering general 1-1 applicant information can be completed by the
sponsaring department or the applicant, If the department wishes the applicant
to complete this section access can be emailed to the visitor, To do this you will
need provide the applicant with their UC 1D number and have them go to -
istart Home Page www ioffice uc.edu, There they shauld click on the "Limited iStart Services” link
and enter his/her UC 1D number and date of birth, Then he/she should dick the
"Departmental Services” link, and then the "1-1 Application Information” link,

Metwork [D: cushintb

[ Departmental Services

fdd Hew 0ffce Persan GIVE THE APPLICANT ACCESS TO UPDATE THIS GEMERAL INFORMATION

H-1B Employee Application

1-1 Scholar Application

) CLIENT RECORD: JOSEPH BEARCAT | MOODOODOD
J-1 Scholar Extension

Fermanent Residency --- BIOGRAPHICAL INFORMATION ---
Departmental Access Request

Passport - Last Mame * | |

iDffice Application

Passpaort - First Mame * | |

Logout of iStart

Passport: - Middle Name | |

Date of Birth * | A & E

Gender * | =

City of Birth * | |

Marital Status * | =l j
@ T Blomwes
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Country of Permanent Residence * | =l

Foreign Address Street 1% | |

Foreign &ddress Street 2 | |

Foreign address City * | |

Foreign Address Country * | =

Foreign address Zip Code * | |

--- GENERAL INFORMATION ---

Current Email Address * | |

Last Oceupation (Job Tite) in Home
Country * | |

Last Oceupation - Marme of Institution * | |

I= the applicant currently in the LS. * & YES (& MO

If yes, please answer the reamaing questions in this section. If no, please move
down to the "dependent information” section,

Does the applicant currently hold 1-1 exchange visitor status? * 0 YES & WO

If yes, please list the name of the
schoolfinstitution the applicant is

wisiting

DDe_s the applicant plan to travel outside the U.S. prior to © YES & NO
coming to UC?

If Yes, Re-entry Date | ;I | ;I | ;I

Indicate approximate dates (beginning and end dates) for each time the
applicant has previously been in the LS, in a J-1 or J-2 status

If the applicant is inthe U.5. on a
status other than J-1 please indicate
the status held | =l

--- DEPENDENT INFORMATION ---

will the applicant be ac;nmpanlsd by immediate family CYES & NO
members {spouse or children)?

If Yes, How many non-U.5, citizen
family members will be coming with the
applicant?

If Yes, then after submission of this form please complete the dependent
information section of the reguest with detailed information concerning each
dependent,

* required fields

Submit Section |

|&] Done

=

TS mstedstes

Dependent Information

Exchange visitors are permitted to bring dependents to the U.S. with them. Dependents

can be a spouse or unmarried children under the age of 21. The “J-2 SEVIS Dependent”

request form must be completed for each dependent a J-1 exchange visitor wishes to
bring to the U.S. The sponsoring department or the J-1 exchange visitor can complete

this part of the request. The required information for each dependent will include name,
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date of birth, gender, city of birth, country of birth, country of citizenship, country of
permanent residence and relationship to the J-1 primary.

3 J-2 SEVIS Dependents {Spouse / Children) - Microsoft Internet Explorer provided by University of Cincinnati

J File Edit ¥ew Favorites Took Help | |’;’
_ 3 L. . L . P
J d Each J I_L| Iﬂ Search \ /Favorltes {‘\{ = ﬂ I ﬁ ”‘
Jnddress I@ https: | fiaffice.uc.edufistartfcontrallers fefarm-previewPreviewEngine . cfm?serviceid=l EFormSEVISDepandentsSpouJ . Go |J Links ** J @ - m\" I »
J [Search el | | J Google | Cl+ ;I =] + & » () settings =
AIRAE] 'i' &] 1-2 SEVIS Dependants... | - %
; =]
4 Secure Online Session 1-2 SEVIS Dependents (Spouse / Children)
Request for J-2 dependent SEVIS docurments to be created for 3 spouse or a
- child({ren). The addition of dependent records will require financial
documentation to verify financial support for each dependent. A request must be
made for each dependent individually.
--- ADD DEPENDENT FORM ---
Complete this section of the form to submit a 1-2 dependent reguest, A separate
request is necessary for each dependent. Dependents must have a DS 2019
and obtain -2 status in order to come to the U.S. Only married spouses and
unmarried children under the age of 21 qualify for 1-2 dependent status. Please
review the listing above to review all previous submitted reguests.
Last Mame (as appears in passport) * | |
First Mame (as appears in passport) * | |
Middle Mame (as appears in passport) | |
Relationship * | |
Gender * | =l
Date of Birth * | = =] =l
City of Birth * | | ]
Country of Birth * | =l
Country of Citizenship * | |
Country of Permanent Residence * | ;I
* required fields _I
|&] pane ’_’_’_’_E @) Trusted sites Y

Program Information

The sponsoring department must complete the “J-1 Program Information” section. Please
make sure that you read the instructions for selecting the proper category for the
exchange visitor. When selecting the specific field/subject area, use the dropdown box
and find the field that most closely matches the project for which the visitor is coming to
participate.

This section will also require information about the site of activity, medical insurance and
supervisor. There is also a section for Export Controls that requires completion and
submission of the “Checklist for Export Control Issues for Sponsoring/Hiring
International Workers.” The checklist needs to be completed and uploaded as part of the
request. The checklist is linked at the bottom of the eForm.
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) Secure Online Session

Ron Cushing
Network ID: cushinrb

iStart Home Page

[/ Departmental Services

Departmental Services
Qverview

Add New Person
E-3 Employee Application
H-1B Employee Application

How to Add a New
Employee/Visitor to iStart

J-1 Exchange Student
Application

1-1 Scholar Application
1-1 Scholar Extension

0-1 Employee Application
Other Immigration Statuses

Permanent Residency for
Faculty Positions

Faculty Positions

Termination of Employment

TN Employee Application

Permanent Residency for Non-

1-1 Program Information (Visiting Scholar)

MAIN PAGE | M99999999 | JANE WANG

This section covers information about the 1-1 program, site of activity, and the
hosting department. Departments must submit to UC International Services a
letter of invitation detailing the activities, dates of the program, and salary (if
applicable). The letter of invitation must be attached with any other financial
documents to the ")-1 Financial Information” eform. The J-1 request will not be
processed unless a letter of invitation is submitted.

If the Exchange Visitor is a student at an overseas school coming to do
research (i.e. not register for classes), the "Non-Degree Student” category
should be selected and a letter from the overseas school indicating the status
of the student in the program and applicability of the research at UC to that
program of study is required, The letter must be attached to "1-1 Financial
Information” eform, along with any financial documents. The J-1 request for
Non-Degree Students conducting research will not be processed without this
etter.

When hiring 3 J-1 exchange visitor a5 an employee, UC is required to certify
that we have reviewed various export control regulations to determine
whether an Export License is required before controlled technology or technical
data is released to 3 foreign national during the course of their employment.
All departments will need to complete the Checklist for Export Controls Issues
for Hiring International Workers form linked at the bottom if the 1-1 exchange
visitor coming will be a paid employee of UC, The form should be scanned and
uploaded or faxed to 513-556-2990 as part of this request.

A
A Done

@ Interet | Protected Mo

Logout of iStart

PROGRAM INFORMATION

When selecting the appropriate category for your Exchange Visitor, please
keep the following category descriptions in mind:

Non-Degree Student --An international visitor coming to the U.5. to enrall in
courses as part of an exchange agreement between UC and an institution
overseas, or an international visitor coming to the U.S. to engage in research
as part of a program or a prescribed course of study at an overseas institution.
There is a 2 year maximum for Non-Degree Students.

Professor --An international visitor coming to the U.5. primarily to teach/lecture
(5 year maximum).

Research Scholar --An international visitor coming to the U.S. to engage
primarily in research, observe or consult in conjunction with a research scholar
(5 year maximum).

Short-Term Scholar --An international visitor coming to the U.S. for the purpose
of lecturing, observing, consulting, training or demonstrating special skills for a
period not to exceed 6 months.

Specialist —-An international visitor who is an expert in a field of specialized
knowledge or skill coming to the U.5. for observing, consulting, or
demonstrating special skills (one year maximum). Do not select this category
without first consulting UC International Services.

Primary Activity or Exchange Visitor | E“
Category *

Specific Field / Subject Area | |Z||

In one or two brief sentences, please describe the nature of the work, project,
or program of study (i.e. study as part of an exchange program; teaching
mathematics; research on nano electronic devices) *

de: On

\fav

#®100% -

4] Done

0 Intemet | Protected Mo
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% @jConvert v [I)Select

i Favorites | i |2 Suggested Sites » | Upgrade Your Browser v [z | Free AOL & Unlimited Int... [T Free Hotmail

Igj-l Program Information (Visiting Scholar) I_} v [ @ v Pagev Safetyv Took~ @~

»

Will the exchange visitar be located at Cincinnati Children's J¥es OnNo
Hospital Medical Center? If no, you will need to complete the
Checklist for Export Control Issues for Hiring International

Workers form and scan and upload it as part of this request. =

FURTHER INFORMATION ABOUT EXPORT AND INTERNATIONAL TRAFFIC
REGULATIONS CAN BE FOUND AT
HTTP:/ /WWW.UC.EDU/INFOSEC/EXPORT/

Program Start Date--Please be realistic
in selecting a start date. Most visitors
will require at least 30 days to get a

Month D A
wisa and arrive, and in many cases, 60 | on ElH 2 EI” sar Ell
to 90 days is a more reasonable start
date. =

Day [][vear [+]

ES O NO

Program End Date = |Munth

Is the Exchange Visitor going to be paid by UC? =

If "yes”, please indicate the title the
individual will be given in UC FLEX (i.e.
postdoctoral fellow; research
assistant; adjunct instructor; visiting
scholar)

Is the Exchange Visitor going to enroll in courses as part of an
exchange agreement between UC and an institution overseas?
=

If yes, please list the name of the | |
overseas institution

FIESSE anier e UC Tarwork 10 (6F | |
username)

SITE OF ACTIVITY

Site Location (i.e. Department / | |
College) =

Street Address -1 =

Street Address -2

|

|

City * [
State = | Ell

|

|

Postal Code =

Postal Routing Code

MEDICAL INSURANCE

All 3-1 scholars and their J-2 dependents are required to have medical
insurance that meets specific requirements set forth by the U.S. Department of
State. Exchange Visitors receiving University medical benefits will have
insurance that meets the Federal requirement. Those who do not have
University benefits will be required to purchase the appropriate insurance
upon being issued the DS-2019 and will be required to produce evidence of
the insurance upon arrival in Cincinnati. Exchange students enrolled for
courses will be required to purchase the University Student Health Insurance
policy. This policy meets the insurance regulation. Exchange visitors receiving
medical benefits from Cincinnati Children's Hospital will be required to purchase
a policy that covers medical evacuation and repatriation of remains. Please
indicate your understanding of how this requirement will be met:

/4] Done € Internet | Protected Mode: On v R100% -
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'Fg J-1 Program Information (Visiting Wi ter r provided by University of Cincin
_— _— — —

—
= | €] https://ioffice.ucedufistart/controllers/admin/AdminEngine.cfm?serviceid=EForml1Programinformation0ServiceProviderfindex=125823&ef v (&

% @jConvert v [I)Select

x T -

7 Favorites | i |2 Suggested Sites » | Upgrade Your Browser v [z | Free AOL & Unlimited Int... [T Free Hotmail

»
|§ J-1 Program Information (Visiting Scholar) ‘ |

v [ @ v Pagev Safetyv Took~ @~

Scholar is receiving UC medical benefits © ©NO

Visitor will be enrolled for classes and enralling in the UC ©@nNo
Student Health Plan =

Cincinnati Children's Hospital benefits (additional insurance for = YES ©/NO
medical evacuation and repatriation of remains will be
purchased by the scholar)

Visitor is responsible for all insurance costs Ovyes ©nNo

Other - Please explain

UC SUPERVISOR EXTENDING INVITATION

Name of Faculty or Staff Supervisor =

Job Title of Faculty/Staff Supervisor =

Departmental Phone Number *

| |

| |

Supervisor's Email Address * | |
| |

|

m

Departmental Fax Number = |\

--MAILING VISA DOCUMENTS--

You have three options to have the DS-2019 mailed to the Exchange Visitor.
Please check how you wish to have the documents mailed. If you select the
express mail option, please indicate the package tracking number provided
when you create the eShipment. If you select the "Call the Department”
option, please list the name, phone number, and email address of person to
contact when the materials are ready for pickup. If you select the "Send by
[P - T S S I I
Normal Overseas Airmail” box, the forms will be sent to the foreign address -
indicated in the personal information section.

B Please mail the DS-2019 by express mail. If you check this
box you will need to go to the following website:
https://study.eshipglobal.com. We have discounted
express mail rates negotiated for UC departments with
DHL and FedEx, but you must use the eShipGlobal service.
You will need the Exchange Visitor's UC ID number, mailing
address, email address, phone number, and a credit card
(Visa, Mastercard or Discover cards only) to set up a user
account. Please indicate the tracking number from
eShipGlobal in the above box if you want the documents to
be mailed by express mail.

Please mail the DS-2019 by normal overseas airmail.

Please call the department to pick up the documents for
mailing.

* required fields Submit Section

Checklist for Export Control Issues For Hiring International Workers

n

/] Error on page. € Internet | Protected Mode: On v H10% v

Mailing Instructions

Select the method of mailing for the DS-2019. Departments who wish to express mail
the DS-2019 should use the EshipGlobal site to make an express mail reservation or
select the box to have the department called to pick up the documents. To use
EshipGlobal, go to https://study.eshipglobal.com. A credit card and the UC ID of the
visitor is needed to use EshipGlobal. UC International Services will be notified when a
reservation is created.
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Financial Support

J-1 Exchange Visitors must demonstrate financial support of at least $15,000 per year, in
order to be issued a DS-2019. An additional $4,000 per year is necessary for a spouse
and $2,000 for each child. Proof of financial support must be uploaded in PDF file
format as part of the request. An offer letter on UC letterhead is sufficient in cases where
University support is being offered. In other cases, the financial support should be
obtained from the Exchange Visitor prior to submitting this section.

€ Preview E-Form

hitp=:fioffice.uc.edwistarticontrollersieform- preview!PreviewEngine. cfm?serviceid=EF armJ1 Financiallnformation0ServiceProvider

(£} Secure Online Session J-1 Financial Information

This section covers information about 1-1 exchange visitor's financials. Please
provide UC International Services with documentation for ALL funding sources
that will be used to support the exchange visitor's stay at UC, You will be
required to scan and upload the financial docurments as part of this request.

Docurmentation for funding from UC may be included in the departmental letter
of invitation. Documentation from other sources should be provided on
institutional letterhead with a translation in English.

If personal funds will be used to support the exchange visitor's stay, a
personal bank statement can be provided to show proof of the availability of
funds,

Funding for Exchange Visitors must demonstrate a minimum of $12,000 per
year for the scholar, $4,000 per year for the first accompanying dependent,
and $£2,000 per year for each additional dependent. Students who will be
enrolled in classes must also demonstrate the amount necessary to cover
tuition costs.

Please note that the exchange visitor may be required to show proof of
finances again at the time of application for a U5, entry visa at the U.S.
Consulate.

SOURCE OF FUMDING

In boxes with the ($U.5. Dollars) notation put total amounts only. Do not put
commas, § signs, names of support providers or per year ar per month
notations. For example, if someone is getting $25,000 per year for three years,
put 75000, not 25,000 per year. Use the drop down boxes or text fields to
indicate the sources of support where appropriate. You must scan and upload
the proof of financial support with this request. If the UC department is
supporting the exchange visitor the proof of financial support is a copy of the
offer letter. all other sources of support must be obtained from the exchange
yisitor prior to submitting this request, If support is not coming from UC make
sure you attach a copy of the invitation letter from UC to the financial
documents.,

—
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¥ Preview E-Form

hitps:fiiofiice.uc.edulistarticontrallersfefarm-preview/PreviewEngine. cfm?senviceid=EF ormJ1 Financialinformation0ServicePravider H =y Print

Funding by the University of Cincinnati would include an employees paycheck,
rmoney for food or lodging, or support for benefits (health insurance; tuition
remission, etc.),

Financial docurmentation (please scan
and upload proof of financial support | " Browse.. ]
for the exchange visitor) *

University of Cincinnati (including
grants from external sources) (F .5, |D |
Dollars)

L5, Government Agency | V|

1.5, Gavernment Amount (§ U5, |D |
Dallars)

International Organization | v|

International Organization Amount (§ |D |
.5, Dollars)

Exchange Visitor's Government (§ 1.5,
Dallars)

Binational Commission (& U.S. Dollars) |D |

All other organizations providing
suppaort {name of institution providing | |
support)

Al Other Organizations (f U5, Daollars) |D |

Personal Funds (F .S, Dollars) |D |

* reguired fields

it's all ue

Departmental Certification

The Department/Division Head must certify the department’s willingness to comply with
all federal and University requirements for hosting a J-1 Exchange Visitor. The Head
will receive an email asking him/her to review the request. The DS-2019 will not be
processed until the certification is received.
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Departmental J-1 Compliance Certification
MAIMN PAGE | MOOODDOOO | JOSERH BEARCAT

(7 Secure Online Session

Ron Cushing

Campus: MAIN ### PENDING STATUS *#:*
Metwork ID: cushinrb

This request is currently under review by the international office staff. vou will be
notified once the request is processed. There is no need to submit another
Departmental 1-1 Compliance Certification until this one is processed,

iStart Home Page

[l Departmental Services This section of the request has been queued far review by the UC International
Services once the entire application has been finalized and submitted by the
Employes Biographical and department.

Address Verification

Add New Person eDoc Process
H-1B Emplovee Application The 1-1 regulations require the institution to assume numerous legal
responsihilities in order to be approved to sponsor a J-1 exchange visitar, UC
International Services has responsibility for ensuring institutional compliance
with these regulations, but departments must agree to follow established
Permanent Residency University procedures in order to ensure compliance, This request must be
Departmental Access Request | Eletronically certified by an administrative person at the level of
Department/Division Head or higher, to acknowledge the department's
iDffice Application willingness to comply with all federal and University 1-1 requirements.

1-1 Scholar Application

1-1 Scholar Extension

Logout of iStart

CLIEMT RECORD: JOSEPH BEARCAT | MOOOOOOOO

Campus * |UC Main Campus =]

Ll

Campus * | =l

Department / Division *

Title *

| |
Mame of Department/Division Head * | |
| |
Email * | |

Il T understand that all additional materials required by the
applicant and the sponsoring department must be received
by UC International Services in order to complete this
application, *

! understand that federal law restricts the sharing of
certain technologies and software with foreign nationals,
These rules are complex and substantial penalties may be
imposed for violations, If the employee may have access to
export controlled technology or software controlled by
federal law, the hiring unit should contact the Director of
Research Compliance and Regulatory Affairs to ensure that
all applicable requirements are met, *

- I understand that I am to have the 1-1 exchange visitor
report to UC International Services for check-in and
orientation within one week of arrival or the 20th day
following the start date indicated on the DS 2019, which
everis earlier, *

* required fields

Ciilmnit Dlnrarom e + I LI
|@ Dane lili lilg @ Trusted sites 4

Dear Ron Cushing:

The UC International Services (MAIN) requests that you review / comment
on the following request submitted to our office. If you have any
questions please contact MAIN and ask to speak to an advisor. Thank you
for your time and attention to this matter.

Request: Departmental J-1 Compliance Certification
Client Name: Joseph Bearcat
Client ID: M00O0O000OO

Your Login ID: cushinrb@email.uc.edu
Your Password: 06E50F3-40
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Comment / Review Information at:
https://ibearcatsglobal.uc.edu/review.cfm?index=06E50F3~

40!'108441&logout=yes

UC International Services

(" Secure Online Session

REVIEW / COMMENT ON AN
E-FORM REQUEST

Please comment / review on
the request you received via
an email from our system that
was generated by an online
request from an international
student or scholar, or by a
department,

Logout in order ta re-lagin to
view other requests,

Login to Review / Comment on an E-Form Request

Pleaze comment [ review on the request you received via an email from our
system. Use the credentials given to you in the email message to log into this
system, This request was generated when an international student or scholar
made an online request of the international office that needs a secondary
verification.

Logout of iStart Services

Client ID Number
{Studert - Employee University 1D *

(MD0000000 |

Your Login 1D * |cushinrb@emai|.uc.edu |

Your Password * |06E50F3-40 |

---You CAM NOT access the system with your university network 10 and
passward, The login 1D and password 0 use was included in the email that you
received, You must use the information from that email to log into the system, -—-

Login |

* required fields

r

||
|@Dune rrrrE’Ww

The Department/Division Head will login to iBearcatGlobal, review the documents and
click the certification boxes. His/her client ID and password to login are part of the email
that is sent to the Department/Division Head.
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/3 Departmental 3-1 Compliance Certification - Microsoft Internet Explorer provided by University of Cincinnati

J File Edit View Favorites Tools  Help | |’,'
J G Back - => I I_L| Iﬂ ) Search \Jn"’Favorites é“? - .. = E - ﬁ ‘J‘”i
Jnddress I@ https: [ fiaffice .uc.edufistartfcontrallersfefarm-review/EFormReviewEngine . cfm?serviceid=LoginProvider index= DSJ ' Go |J Links ** J ' ' I »
J [Search el | | |J Google | Cl+ ;I =] + & » () settings =
’.\ T ? + @1 Departmental 3-1 Corm... | A 1
A ) . Departmental J-1 Compliance Certification =
) Secure Online Session
The following links provide you with information submitted as part of the e-form
Joseph Bearcat reguest tied to the following cient record: JOSEPH BEARCAT. Please raview this
Campus: MaIM information and submit the form below,
REVIEW / COMMENT ON AN (1) Departmental 1-1 Compliance Certification
E-FORM REQUEST (23 3-1 Applicant Information
. {21 13-1 Financial Information
Please comrnentz’ review on
the request you received via {43 1-1 Program Information
an email fram our systern that
was generated by an anline
request fram an international CLIEMT MAME & ID NUMBER: JOSEPH BEARCAT | MOOOOOOO0
student or schalar, or by a
department. COMMENTS / REVIEW FOR DEPARTMENTAL 1-1 COMPLIANCE CERTIFICATION
Lagaut in arder to re-lagin tn
view ather requests., ¥ I understand that I am to have the 1-1 exchange visitor
report to UC International Services for check-in immediately
upon arrival, *
Loy off IR SerilEes ¥ I understand that I am to notify UC International Services if
the J-1 exchange visitor's program is delayed, if there is a
significant change in the program, if the program ends
early, ar if termination of the program becomes necessary.,
M —
Last Updated |1 0/19/2008 0755 P
* required fields
Submit I _I
[&] ’_’_’_’_E @) Trusted sites

J-1 Program Extensions

J-1 Exchange Visitors have specific limits on the amount of time they can remain in the
U.S. on Exchange Visitor status. Professor and Research Scholars have a five-year
maximum stay. Non-degree students have a two-year maximum stay. Short-term
scholars have a six-month maximum stay and specialists have a one-year maximum stay.
Requests for extensions must be submitted at least 5 business days prior to the expiration
of the current DS-2019. The department must click on the “J-1 Program Extension” link
under “Departmental Services.” You will be asked to verify the current biographical and
address information on file for the visitor, select a new program end date, and indicate if
the Exchange Visitor will be traveling, etc. The proof of continued funding will also
need to be uploaded and forwarded to UC International Services as a PDF document.
Next, click the “Submit Request” button.

The Exchange Visitor will be notified when the extension is processed. Ifthe Exchange

Visitor is being paid by UC, then he/she will need to have his/her I-9 revised, which may
require an appointment with a UC International Services Advisor.
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(7} Secure Online Session

J-1 Scholar Program Extension/Change in Department
Request

The host department should fill out this form to request a new D5-2019 to
extend the program for a 1-1 Exchange Wisitor, This form can also be used to
request a change in the sponsoring department. Mote that the maximum
length of time permitted for 1-1 Exchange Visitors varies by category, Make
sure you do not request more time than the Exchange Visitor has remaining. If
the Exchange Visitor is changing departments the work in the new department
must be related to the work that was being done in the original department.

Mon-degree student--2 year maximum stay
Professor --5 year maximum stay

Research Scholar--5 year maximum stay
Short-Term Scholar--6 month maximum stay
Specialist--one year maximum stay

Proof of financial support and medical insurance must be scanned and
uploaded with this request. If financial support is being provided by UC upload
a copy of the offer letter to the exchange visitor. Collect all other sources of
support and health insurance from the exchange visitor prior to submitting this
request. Funding by the University of Cincinnati would include an employves
paycheck, money for food or lodging, or support for benefits (health insurance;
fuition remission, etc.).

This request must be eletronically certified by an administrative person at the
level of Department/Division Head ar higher, to acknowledge the department's
willingness to comply with all federal and University J-1 requirements.

The request must be received at least 5 business days before the expiration of
the current DS-2019 or the start of duties in the new department.,

YERIFY BIOGRAPHICAL INFORMATION

Passport - Last Mame *

Passport - First Mame *

UC ID Mumber *

| |
| |
FPassport - Middle Name | |
| |
Ernail Address * | |

Street 1 *

Street 2

State *

Fostal Code *

|
|
City * |
|
|
|

Fhone Mumber *

NEW DS-2019 DOCUMENT REQUEST

This request is for a program extension * Oves Owno
This reguest is for a chanae in sponsoring department * Oves Owo

If this request is for a change in sponsaoring department, please indicate the
name and address of the new department
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hitpsiofiice.uc. edulistarticontrollersiefarm-previewlPreviewEngine.cfin?serviceid=EF ormJ1 ScholarExtension0ServiceProvider | |

L |
Requested Mew Program End Date * Month v || Day || Year v|

Briefly summarize the reasonis) for requesting an extension *

Has the 1-1 scholar been granted a waiver of the 2—year home O YES ONO
residency requirement (21227 (yvou will need to ask the
exchange visitor this question) *

1= the scholar traveling outside the U.5.7 * Oves Omno
If Yes, Departure Date | Manth s || Diay % || Year | |
If Yes, Re-entry Date | Maonth s || Day % || Tear | |
Passport Expiration Date | Maonth - || Day % || WEar W |

If the scholar has dependents will they travel with the scholar? Oves COHo

SOURCE OF FUNDING

In boxres with the £U.5. Dollars notation put total amounts only. Do not put
commas, § signs, names of support providers or per year or per month
notations. For example, if sormeone is getting $£25,000 per year for three years,
put 75000, not £25,000 per year. Use the drop down boxes or text fields to
indicate the sources of support where appropriate. Whatever source of
support, docurmentation of the support must be scanned and uploaded with
this request.

University of Cincinnati {including
grants from external sources) (£ U5, | |
Daollars)

L5, Government Agency | V|

LS, Government Amount (§ 1.5, | |
Daollars)

International Organization | "|

International Organization amount (f | |
.5, Dallars)

Exchange Wisitor's Government (§ LS, | |
Dollars)

Binational Commission (f U.S. Daollars) | |

Al Other Organizations (f U.S, Dollars) | |

Personal Funds (§ .5, Dollars) | |

Financial docurmmentation (please scan
and upload the proof of financial
support for this exchanae visitor). If | " Browse.. ]
support is coming from UC upload a

PDF file of the offer letter. *

Health Insurance (please scan and
upload proof of medical insurance for | |[ Browse.. ]
the exchange visitar) *

--DEPARTMEMNTAL CERTIFICATION--The department head must review and
certify this request before it can processed. Please complete the fields below.

Mame of Departrnent/Division Head * | |

Email of Department/Division Head * | |

Re-type Email of Department/Division | |
Head *

* reguired fields Submit Reguest
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OTHER IMMIGRATION STATUSES

Most international workers will require the submission of a specific eForm in order to
notify UC International Services of the need to process a petition for attainment of an
immigration status that will allow for employment. However, there are some visitors
who will be working for UC who will already have proper work authorization and will
not need to have a specific immigration petition submitted on their behalf. Most
typically, these will be individuals who, for various reasons, have an Employment
Authorization Document issued by the Department of Homeland Security. It will also
include F-1 students on Curricular Practical Training and J-1 students on Academic
Training from other schools. These visitors will need to be onboarded prior to their first
day of employment, and the information contained in the “Other Immigration Statuses”
eForm will need to be submitted before onboarding can occur. This eForm also needs to
be submitted for guest speakers requiring payment in the form of an honorarium.

Primary Purpose of Visit

The first section of this eForm asks the sponsoring department to indicate the primary
purpose of the visit. How this question is answered is critical as it will determine the next
steps for the visitor upon arrival. In most cases, the individual will be required to have an
in-person check-in with UC International Services upon arrival in Cincinnati. However,
some individuals coming in non-paid, non-enrolled statuses may only be required to
supply documentation of their status and will not be required to have a formal check-in.
Answer the yes/no questions as appropriate for the purpose of the visit.

1@ Other Immigration Statuses - Windows Internet Explorer provided by University of Cincinnati I 0 T T oo | 5
GG = (&1 ritps:ioffice uc edulistert/controllrs/admin/ AdminEngine cimserviccid= EFormOtharmmigretionStatusesdSeniceProvide - & [B[4]x][Esng » -
& Convert v [ Select
o

5 Favorites | 5l [=] Suggested Sites + 2| Upgrade Your Browser + (| Free AOL & Unlimited Int... [T Free Hotmail

z P
(& OtherImmigration Statuses - [l ~ () #h v Pagev Safety~ Tools~ (@~

Termination of Employment il

TN Employee Application

PRIMARY PURPOSE FOR VISIT

Update Your Information
Please indicate Yes or No to each of the questions below.

International Offi s s
nternationa tee Will the visitor be a paid employee? = VES LING

Logout of iStart . .
Will the visitor be paid under Limited Services (guest speaker, ©YES CINO

etc.) and/or receive reimbursement for expenses? =

m

Is this visitor coming in an unpaid/volunteer capacity? * Oves OnNo
Will the visitor be participating in the College of Medicine ©ves Ono
Visiting Student Elective Program? =

BIOGRAPHICAL INFORMATION

Complete all required fields.
Last name (from Passport) *
First name (from Passport) =

Middle Name (if any from Passport)

Gender * [=]

Date of Birth * Month [=]| pay [=]|| vear [=]

Province of Birth (put none if not

applicable) =

Country of Birth = El

Country of Citizenship = El

Country of Permanent Residence * [=] N
4. Done € Internet | Protected Mode: On fa v H100% -
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Biographical Information

The “Biographical Information” section will ask for personal information about the
employee, including: name, date of birth, country of birth, country of citizenship, country
of permanent residence, gender, etc.

S
& Other Immigration Statuses - Windows Intemet Explorer provided by University of Cincinnat 10 e T
m' [&] nttpsy/ioffice uc.edwistart/controllers/admin/AdminEngine.cim?serviceid=EFormthedmmigrationStatusesdServiceProvider - & [B[4]x][Esng o |

% @jConvert v [I)Select

* B S

s Favorites | < [=] Suggested Sites = 2] Upgrade Your Browser = (| Free AOL & Unlimited Int... [T} Free Hotmail

(& Other Immigration Statuses o v [ @ v Pagev Safetyv Took~ @~

VIS STOOErT ETSCtve Progrant

BIOGRAPHICAL INFORMATION

Complete all required fields.

Last name (from Passport) =

Middle Name (if any from Passport)

| |

First name (from Passport) = | | |
| |
|

n

Gender * E“
Date of Birth = [Month [=][pay [&][vear [£]

|
=]
=]
=]

|
|
|
|
Social Security Number (SSN) | |
|
|
|

Province of Birth (put none if not
applicable) =

Country of Birth =

Country of Citizenship =

Country of Permanent Residence *

DHS A Number (if applicable)

Applicant's Email Address *

Applicant's Current U.S. Phone Number |
(if in the U.S.)

IMMIGRATION INFORMATION

Please indicate the immigration status held by visitor. If the visitor is not =
/.| Done € Internet | Protected Mode: On fa v HMI00% v

Immigration Information

The “Immigration Information” section will ask for details about the employee’s current
immigration documents, including: current status, status expiration, passport number, I-
94 card number, the type of work authorization document possessed and its expiration
date. Visitors currently in the U.S. will be required to supply the sponsoring department
with copies of their current immigration documents, which should be scanned and
uploaded as part of the request.
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) Preview E-Form Elﬂlﬂ

hitps:fiiofiice.uc.edufistarticontrollers/eform-preview/PreviewEngine.cim?seniceid=EFormOtherimmigrationStatuses0SernviceProvider H Print

IMMIGRATION INFORMATION

Please indicate the immigration status held by visitor. If the visitor is not
currently in the U.S. you can skip this section.

Current Immigration Status | E“

Current Immigration Status Expiration
Date g P | Maonth E||| Day E||| Year Ell

Passport number | |

Expiration date of the passport [ Menth [=|| pay [=] | Year [=]

1-24 card number | |

If F-1 student on Curricular Pratical |
Training (OPT) indicate the end date on
the third page of the 1-20 for the
employment (a copy of the I-20 must
be supplied with the required
documents from the employee)

| Maonth E||| Day E||| Year Ell

m

If J-1 on Academic Training indicate the
end date (3 copy of the written
academic training authorization must Menth E||| Day E||| Year E“
be supplied with the required

documents from the employee)

If the applicant has an Employment
Authorization Document from the
Department of Homeland Security
indicate the end date on the EAD card | Month E||| Day E||| Year E“
(a copy of the card must be supplied

with the required documents from the

employee)

Position Information

The “Position Information” section will ask for details about the job being offered,
including: job title, salary, FTE percentage, etc. The “Hiring Unit” section will ask for
details about the college/department, supervisor, and departmental contact. It also
includes completion of the “Checklist for Export Control Issues for Sponsoring/Paying
International Workers”. This form needs to be completed, scanned and uploaded as part
of the request. The checklist is linked at the bottom of the eForm.
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[@] hitps://ioffice uc.edufistart/controllers/admin/AdminEngine cim?serviceid=EFormOtherlmmigrationStatuses0ServiceProvider - B[ B]4]x|[E sing

'—E TR B o o

& Convert ~

x T -

i Favorites | i |2 Suggested Sites » | Upgrade Your Browser v [z | Free AOL & Unlimited Int... [T Free Hotmail

[g Dther Immigration Statuses I | - [ @ v Pagev Safety= Tooks+ @~
POSITION INFORMATION
If you indicated Yes to question #1 under the Primary Purpose for Visit section
please complete this section. If you answered No to question #1 you can skip
this section.
SAP Position Title | |
SAP Position number | |
University Offered Salary | |
FTE Percentage | |
Requested Employment Start Date | |
Does this individual now appear on the HR New Hire Checklistz © YES © NO
EXPORT CONTROLS CERTIFICATION
You are required to complete the Export Controls Certification Form as part of
this request, even if the person is coming in 3 non-paid capacity.
Have you completed the Checklist for Export Control Issues for = YES (& NO
Hiring International Workers form? You must complete this form
and scan and upload it or fax it as part of this request. The
form is linked at the bottom of this eForm. =
HIRING/SPONSORING UNIT INFORMATION
College (if not affiliated with a specific | |
College put "None™) =
College (If not atfiated With @ Specmc | | T
College put "None") *
Name of the Hiring Department * | |
Name of Immediate Supervisor = | |
Job Title of Immediate Supervisor = | |
Email Address of Immediate Supervisor | |
=
Name of contact person for this | |
request *
Phone number for contact person = | |
Email address for contact person * | |
REQUIRED DOCUMENTS FOR SUBMISSION OF THIS EFORM
The Checklist for Export Control Issues for International Workers form must be
submitted as part of this request. In addition, if the visitor is currently residing
in the U.S. you are required to scan and upload or fax the documents below
with this request :
(1) Copy of the biographic page from a valid passport reflecting issuance and
expiration dates
(2) Copies of both sides of the 1-94 card
(3) Copy of most recent visa stamp
(4) copies of all I-20s (if F-1) or DS-2019's (if 3-1)
(5) Copy of Employment Authorization Document and/or 1-797 approval notice
(if applicable) hv/
Ji.] Done € Internet | Protected Mode: On 4 v R10% -
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1@ Other Immigration Statuses - Windows Internet Explorer provided by University of Cincinnati | I 0 e T | (27

@@v [&] nttps:/ioffice.uc.edu/istart/controllers/admin/AdminEngine cfm?serviceid=EFormOthermmigrationStatuses0ServiceProvider - & [B[4]x][Esng o -]

% @jConvert v [I)Select
x v

¢ Favorites | 55 [=] Suggested Sites v 2| Upgrade Your Browser v (x| Free AOL & Unlimited Int... [ Free Hotmail

_ ~ »
(& Other Immigration Statuses i v B v =) @ v Pagev Safety~ Tools~w @~

submitted as part of this request. In addition, if the visitor is currently residing
in the U.S. you are required to scan and upload or fax the documents below
with this request :

(1) Copy of the biographic page from a valid passport reflecting issuance and
expiration dates

(2) Copies of both sides of the I-94 card

(3) Copy of most recent visa stamp

(4) copies of all 1-20s (if F-1) or DS-2019's (if J-1)

(5) Copy of Employment Authorization Document and/or 1-797 approval notice
(if applicable)

The visitor is currently in the U.S. and T have all the documents & YES  ©/NO
required of the applicant ready for scanning or faxing *

Do you have access to a scanner? If yes, please scan and ©Oves ©OnNo
upload all required documents as one single PDF document, If
no, please fax the required documents to 513-356-2990. *

* required fields Submit Request

Checklist for Export Control Issues for Hiring International Workers

m

4. Done € Internet | Protected Mode: On fa v 0% v

Required Documents

The final section of this eForm is the “Required Documents from the Applicant” section.
Here you will be instructed as to the documents you will be required to scan and upload,
or fax, to 513-556-2990 as part of the request. Required documents will include copies of
all immigration documents (passport, visa stamp, 1-94 card, USCIS approval notices,
work permits, etc.) and the “Checklist for Export Control Issues” (see above).

Permanent Resident eForms

To submit a request for Permanent Residence, you will first click on the appropriate
eForm. There is an eForm for “Permanent Residency for Faculty Positions” and one for
“Permanent Residency for Non-Faculty Positions.” The content for both eForms is
similar with slight variations due to the advertising and selection criteria differences
between faculty jobs and non-faculty jobs. Once you select the appropriate eForm, you
will have to enter the applicant’s UC ID and date of birth.

You will then be brought to a screen that will tell you the three (3) sections that must be
completed in order to submit a request for permanent residency. These three sections are:

Labor Certification Applicant Information

University Position Information
Departmental Permanent Residency Compliance Certification
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1 Secure Online Session

Ron Cushing
Netwoark 1D cushinrk

iStart Home Page

= Departmental Services

Departmental Services
Overview

Add Mew Person

Add Mew iStart Person

E-3 Employee Application
H-1B Employee Application
1-1 Scholar Application

1-1 Scholar Extension

0-1 Employee Application
Other Immigration Statuses
Permanent Residency
TN Employee Application

Update Your Information

Date of Birth *

* reguired fields

Lookup International Record

Find an international profile record based upaon the given University ID and
Date of Birth, Please note you must have either an official University D or a
Temporary ID that is currently in this system,

University ID* | |

vHDay vHYear v|

Find Record

|Munth

= v
Diane € Intermet Gy v mi0wm v
fa} . )
] Secure Online Session Permanent Residency for Faculty Positions
Ron Cushing
Network ID: cushinrh MAIN PAGE | M99999999 | JANE WANG
- University departments that wish to retain an international faculty member on
iStart Home Page a permanent basis begin that process by completing this request form and |
Eir e s submitting it to the international office. The head of the employing unit must 5
agree to this request. Departments may not use outside counsel for any part
Departmental Services of the permanent residency process until authorization has been given by the
Overview international office based on this review.
Add New Person
E-3 Employee Application [7] (1) Labor Certification Applicant Information Faculty Positions
H-18 Emaloyee Application [7] (2) University Position Information for Faculty Positions
How to Add a New
Employee/Visitor to iStart El (3) Departmental Permanent Residency Compliance Certification for
J-1 Exchange Student Faculty Positions
Application i
-1 Scholar Application
= Complete = Multiples Allowed = Optional
J-1 Scholar Extension M g E g m 2
0-1 Employee Application [4 =Pending Review 7] = Incomplete [] = Not et Available
Other Immigratien Statuses
Permanent Residency for
Faculty Positions
Permanent Residency for Non-
Faculty Positions
Termination of Employment
TN Employee Application o
Done o Internet | Protected Mode: On G B100% -

Applicant Information

The first section that needs to be completed in the Permanent Residency process is the
“Labor Certification Applicant Information” section. This section should be completed
by the applicant. The department should click the GIVE THE CLIENT ACCESS TO
COMPLETE THIS SECTION link. The applicant will then be sent an email with
instructions for completing the section.
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The applicant will enter biographical information including name, country of citizenship,
etc. The applicant will also enter his/her U.S. address, foreign address, educational
information, information about any dependents, and the immigration and work history of
the applicant. Supporting documents can be scanned and uploaded or faxed to UC
International Services (513-556-2990). Employees will not need to have access to this

eForm emailed to them
status.

(7} Secure Online Session

Ron Cushing
Metwork ID: cushinrb

. They will have access to it automatically as part of their UC

Labor Certification Applicant Information for Faculty
Positions

MAIN PAGE | TEMP913054 | RONALD CUSHING

iStart Home Page

GIVE THE CLIENT ACCESS TO COMPLETE THIS SECTION

= Departmental Services

Departmental Services
Overview

Add New Person
E-3 Employee Application
H-1B Employee Application

How to Add a New
Employee/Visitor to iStart

J-1 Exchange Student
Application

J-1 Schoelar Application

J-1 Schelar Extension

0-1 Employee Application
Other Immigration Statuses

Permanent Residency for
Faculty Positions

Permanent Residency for Non-
Faculty Positions

Termination of Employment
TM Employee Application
Update Your Information

International Office

Logout of iStart

The following information needs to be completed and verified by the applicant as
correct and up-to-date. Prior immigration history and work history are of
particular importance. Please make sure this information is completed fully and
correctly.

The Labor Certification process requires the employee to provide documentation
of immigration status, degree completion, job experienece, etc. This section will
require scanning and uploading of the supporting documents. You can also scan
the required documents to 513-556-2990.

CLIENT RECORD: RONALD CUSHING | TEMP213054

GENERAL BIOGRAPHICAL INFORMATION

Passport - Last Name *

Passport - Middle Name

| |
Passport - First Name * | |
| |
| |

U.S. Social Security Number (if any)

Date of birth = |Mont|1 El” Day EIHYear E”
|
|

|
|
Country of Applicant's Birth = | E”
|
|

City of Applicant's Birth *

Province of Birth

Country of Citizenship * E”
Current Non-immigrant Status * E”
Eurrent non-immigrant status start date | Month El” Day E|||YEEF E”

[ =Sl ==l —
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¥ Preview E-Form

hitpsWiofiice.uc.eduwiistart/controllersfefarm-previ PreviewEngine.cfm?serviceid=EFormEmployveeBiographicalandAddressierification0Servic

Eurrent non-immigrant status end date | Month 3 ” Day B2 ” rear v|

Email Address * | |

Date of Last arrival in the U5, * | Maonth w || Day % || ear v|

1-94 Card Mumber (11 digits in the | |
upper left hand corner of the card) *

DHS & # (if any) [ |

Please indicate the status of all prior | |
1-140 applications filed (if any)

CURRENT U.S. RESIDENTIAL ADDRESS

Street 1 %

Street 2

State *

Postal Code *

|
|
City * |
|
|
Phone Murmber |

LAST PERMAMNENT ADDRESS ABROAD

include street, city, country and postal code
w

1.5, Consulate or Embassy nearest to |
residence in home country *

|

EDUCATIONAL INFORMATION

Please subrmit copies of degrees and transcripts in English

Highest degree earned * | b |

Figld of study * | |

Date degree awarded * | Maonth w || Diay » || rear v|

Mame of schoal *

Address of school *

INFORMATION ABOUT FOREIGN-BORMN DEPEMDENTS

Dependent 1 First Mame and Family | |
Mame

Relatinnship (spouse, son, daughter) | v|

Date of Birth | Month v || Day || Tear % |

Country of Birth | |

Dependent 2 First Marme and Farmily | |
Mame

Relationship {spouse, son, daughter) | v|

Date of Birth | Manth - || Day || Year (W |

Country of Birth | |

-
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hitpsioffice. uc. eduwistartcontrollersieform-previewiPreviewEngine. cfim?serviceid=EF ormEmploveeBiographicalandAddressverification0Servic Print
-~
Dependent 3 First Name and Family | | y
Marne
Relationship (spouse, son, daughter) | V|
Date of Birth | Month v || Diay » || Tear | |

Country of Birth | |

Dependent 4 First Name and Family | |
Harne

Relationship (spouse, son, daughter) | *’|

Date of Birth [ |

Country of Birth | |

PRIOR U.5. IMMIGRATIOMN HISTORY

Please attach copies of all immigration documents for statuses you include
below including passports, I-94 cards, visa stamps, certificates of eligibility
{I-20 or DS-2019 forms) and I-797 approval notices.

Previous immigration status 1 held | v|

Srevious immigration status 1 start | Menth = ” Day v ” vear v| B
ate

Previous immigration status 1 end date | Month v || Day || Tear v|

Previous immigration status 2 held | v|

Srevious immigration status 2 start | Menth = ” Day v ” vear v|
ate

Previous immigration status 2 end date | Month hd || Cray || Year v|

Previous immigration status 3 held | V|

Previous immigration status 3 start | Manth = ” Day (% ” Year v|

date

e ————

. . . . ~
Previous immigration status 3 start | Month = ” Day v ” Year v| =
date
Previous immigrtion status 3 end date | Month - || Day » || Year v|
Previous immigration status 4 held | v|
Previous immigration status 4 start | Month 2 ” Day v ” ear v|
date
Previous immigration status 4 end date | Maonth - || Day % || Tear v|
Has an immigrant petition (I-140, I-120 or I-260) ever been Cves Owno
filed on our behalf? *
If yes, please provide filing date | Manth - || Diay % || Tear v|
If ves, please list the petitioner
If yes, indicate the status of petition {i.e. pending, approved, denied)
PRIOR WORK EXPERIEMNCE
Please use the link below to list all jobs held during the past three years. Also,
list any other experience that qualifies you for the job opportunity for which
your are seeking Labor Cerification. Copy and complete as many forms as b
necessary to list all emrmployers and scan and upload the forms with the other
required supporitng doucrments.
REQUIRED DOCUMEMNTS FROM THE EMPLOYEE
The docurments listed below are required for the employee. Please send these
docurnents to UC International Services at mail location 0640,
«
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¥ Preview E-Form

hitps:fiofiice uc.eduistarticontrollersieform- preview/PreviewEngine cfm ?serviceid=EF ormEmployveeBiographicalandAddressverification0Servic |

Print ‘

~

1) Copy of highest degree earned. A credential evaluation of the degree is
required if the degree is from an overseas institution.

2% Current Curriculum vitae,

21 Copy of the biographic page from a valid passport reflecting issuance and
expiration dates,

41 Copies of all documentation evidencing complete immigration history
including: all I-20s {if F-1) or DS-2019777s (if 1-1), I-797 approval notices (if
H-1B, TH or O-1}, both sides of I-94 card, visa stamps, other documents such
as woark permits (if F-1, 1-2 or L-2).

51 If a medical doctor a copy of the license to practice medicine in Chio and
documentation of completion of one of the following: Federal Licensing
Examination (FLEX); .5, Medical Licensing Examination {USMLE) parts 1, 1T and
III; ar Mational Boards of Medical Examiners Certifying Examinations, Parts I, II
and III.

&) Completed Prior Work Experience sheet (linked below),

71 Employment verification letters if experiencestraining was required for the
position,

[ Ideclare under penalty of perjury that the information
provided on the Basic Information About The Employee
form is true and correct. I understand that to knowingly
furnish false information to be included in the Labor
Certification Application and any supplement thereto or to
aid, abet, or counsel another to do so is a federal offense
punishable by a fine or imprisonment up to five years or
both under 18 U.5.C. 2, 1001, Other penalties apply as
well to fraud or misuse of ETA immigration documents and
to perjury with respect to such documents under 18 1U.5.C.
1945 and 1621, *

[1 In addition, I further declare under penalty of perjury that I
intend to accept the position offered if a labor certification
is approved and I am granted a visa or an adjustrment of
status based on this application. *

* required fields

Prior \Waork Experience Form

it's all ue

Position Information

The next section to be completed in the permanent residency process is the “University
Position Information” section. This section should be completed by the hiring
department. In this section, you will enter information about the hiring department, the
job occupied by the employee, etc. There is specific information that needs to be
provided based on whether the job includes teaching or not. You will also provide
information detailing the advertising and recruitment process that was followed when
initially hiring for the position. Linked to this section are the posting notices that need to
be completed, posted accordingly, and sent to UC International Services. All supporting
documents can be scanned and uploaded as part of the request, but should also be mailed
in hard copy format to UC International Services at mail location 0640.
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" Secure Online Session

University Position Information for Faculty Positions

The position must be full-time. The position must be defined as permanent by
the university. A permanent position is one that does not have a definite
termination point defined either by a date or the completion of a project or
assignment, is not seasonal or intermittent, and is not presently intended or
contemplated by the employer to have some specified end date in the future,
Please note that postdoctoral fellowships and visiting positions of any kind are
not considered permanent by the university.

The hiring department will be required to scan and upload of fax all required
supporting documentation with this request, Supporting documentation wil
include the Recruitment Report, copies of all advertising used in the search, a
copy of the posting notice and the offer letter,

The position must have been advertised in a national professional journal. The
journal can be print, electronic or web-based. However, if the journal is
electronic or web-based the job listing MUST be viewable to the public without
payment of subscription and/or membership fees, In addition, the job must be
posted for at least 30 calendar days if the ad is posted electronically or on the
web.

NOTE: Make sure the position upon which Labor Certification is based is the
position the employee will hold at the time the green card is approved.
Subsequent promotions can complicate the green card process if the 1-485 has
not been pending for at least 180 days. Consult UC International Services if a
change in job duties may be a possibility.

UC department name * ‘

UC departmental mailing address *
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MName of departmental contact
completing this reguest =

Primary location where individual will work if different from department address
(include street address)

Position title

Position description

Specify type and number of months of
experience required for the position
(put 0" if no experience is required). =

Is the position permanent? =

Is the position full-time? =

Salary for the position = | |

MNumber of employees the foreign
national will supervise, if any? (if none | |
put "0") =

MName of foreign national's immediate | |
supervisor =

Title of foreign national's immediate | |
supervisor =

Date of official offer letter from the
university =

| Month El” Day El” Year E“

Please indicate the course and number for each course the individual will teach

Please list the date the union was
notified about the intent to file the
Labor Certification Application or the
dates of posting if the position is not

under the union. Submit the Month El” Day El” Year IZ“
appropriate posting notice linked at the

bottom with all other reguired

documents.

Minimum degree required for the | E“
position =

Field of study required = | |

Is there an alternate field of study that is acceptable? = DYES D NO
If yves, please list the alternate field of | |
study

Is a foreign educational equivalent acceptable? = ©yes ©OnNO
Is there an alternate combination of education and experience ' YES ) NO

that is acceptable? =

If yes, please describe and list yvears of experience required

Is knowledge of a foreign language required to perform the job © YES © NO
duties? =
Does the job require the foreign national to live on campus? = © YES @ NO

RECRUITMENT EFFORTS

The position must have been advertised in a national professional journal. The
journal can be print, electronic or web-based. However, if the journal is
electronic or web-based the job listing MUST be viewable to the public without
payment of subscription and/or membership fees. In addition, the job must be
posted for at least 30 calendar days if the ad is posted electronically or on the
web. Documentation of the placement of the ad must include:
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1) Copy of the advertisement as it appeared in the journal

2) The journal name and the date. If not on the ad page, a copy of the journal
cover must be provided.

3) If the ad was placed electronically or on the web evidence of the start and
end dates of the ad must be supplied. Hiring departments should collect clear
copies of the ad showing the first day and the 20th day (end dates beyond 20
days should be used when the ads run longer than 20 days) the ad appeared.

For teaching positions, the Labor Certification application must be received by
the U.S. DOL no later than 18 months from the date of offer and no sooner
than 30 days after the end date of the stated advertisement timeframe.

Mame of the national professional journal in which the advertisement
appeared

Start date for national professional
journal advertisement [Month =] pay [=] | vear [=]

End date for national professional
journal advertisement | Month El” Day El” Year E“

L o]

Is the job going to be based in Cincinnati

Was the position advertised in additional publications, web
sites (including UC), job fairs, trade journals, etc.? =

If ves, please list the location of ads and the dates the ads ran

REQUIRED SUPPORTING DOCUMENTS

The hiring department is required to provide UC International Services with all
required supporting documentation. You should mail the original documents to

g 1 Trtarnatinnal Sarvicas ot mail laratinn NEAN Tha ariainal comnackina

) Preview E-Form _——— — -

hitps:#ioffice uc edufistart/controllers/eform-preview/PreviewEngine cfm?seniceid=EFormUniversityPositionIinformation0ServiceProvider

REQUIRED SUPPORTING DOCUMENTS

The hiring department is required to provide UC International Services with all
required supporting documentation. You should mail the original documents to
UC International Services at mail location 0640. The original supporting
documentation must be sent to UC International Services after initial review
and will include:

1) Copy or draft of the final Recruitment Report.

2) Copies of all advertising used in the search.

2) A copy of the appropriate posting notice

4) A copy of the orginal offer letter.

Do you have access to a scanner? If yes, please scan and
upload copies of the required supporting documents for initial
review. The original documents should be sent to UC
International Services after review and approval. If yvou don't
hawve acess to a scanner, please fax copies of the supporting
documents to 513-556-2990. =

required fields Submit Request

Posting notice for union teaching positions

Checklist for Reguesting Labor Certification for Teaching Positions

Posting notice for non-union teaching positions

Contact Us | Uni
Undergraduate

University In

- — s ——
[ ——— | = Il — [,
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Departmental Certification

All requests for Permanent Residency MUST be certified by the Department/Division
Head. Enter the required information about the Head and click the “Submit Button.”
The Department/Division Head will then receive an email asking him/her to review the
request and certify departmental compliance with Department of Labor regulations.
His/her password and employee ID number will be sent with the email notice.

(£) Secure Online Session Departmental Permanent Residency Compliance

3 Certification
UC International Services will evaluate this request for eligibility for the
permanent residency process, and proceed with that process if the employee
and the position meet the appropriate University and federal requirements,
The Department Head of the employing unit must certify this request,

College * | "|

Department * | |

HEAD OF HIRING UNIT

Marme *

Title *

Ermnail *

Re-type Email *

[0 Tunderstand that federal law restricts the sharing of
certain technologies and software with foreign nationals,
These rules are complex and substantial penalties may be
imposed for violations, If the employes may have access to
export controlled technology or software controlled by
federal law, the hiring unit should contact the Office of
Research Compliance to ensure that all applicable
reguirements are met, *

[ eeeee——

Dear Ron Cushing:

The UC International Services (MAIN) requests that you review / comment
on the following request submitted to our office. If you have any
questions please contact MAIN and ask to speak to an advisor. Thank you
for your time and attention to this matter.

Request: Departmental Permanent Residency Compliance Certification
Client Name: Joseph Bearcat
Client ID: M0OO00000O

Your Login ID: cushinrb@email.uc.edu
Your Password: 39D674E-E8
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Comment / Review Information at:
https://ibearcatsglobal.uc.edu/review.cfm?index=39D674E~
E8!108441&logout=yes

UC International Services

|j Secure Online Session

REVIEW / COMMENT ON AN
E-FORM REQUEST

Please comment / review on
the request you received via
an email fram our systemn that

Login to Review / Comment on an E-Form Request

Please comment / review on the request vou received via an email from our
systemn, Use the credentials given to you in the emall message to log into this
system, This request was generated when an international student or scholar
made an online request of the international office that needs a secondary
verification.

Client ID Murnber

(Student - Employee University 1D) * M00aa0000

was generated by an online
reguest from an international
student or scholar, or by a
departrnent,

Your Login ID * cushinrb@ermail.uc.edy

Your Passward * 39DA74E-ER

-~ You CAN MOT access the systern with your university netwark 1D and
password, The login 1D and password to use was included in the email that you
received, You must use the information from that email to log into the system, -

Lagin |

Logout in arder to re-login to
wiew other reguests,

* required figlds

Logout of iStart Services

Approvals and Processes

The Departmental Contact, the Department/Division Head, and the individual being hired
will all be notified via email when an application has been processed. Applications are
processed on a first-come, first-served basis. J-1 applications can typically be completed
in 5 business days as are “Other Immigration Status” eForms. However, be advised that
other employment petitions (H-1B, E-3, O-1, etc.) have multiple processes that must be
completed that will take several months to finish, even if premium processing is
requested. Permanent residency petitions take even longer to process. Departments
should be prepared for this and please requests early.
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