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ASSIGNMENT TOOL TRAINING

Blackboard Learn 9.1: Basic Training is the prerequisite for the Assignment Tool
Training.
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Assignment Folder (optional): Use this option if you would like to have a central location where all
assignments can be accessed by you and your students.

Create Assignment: Assignments can be created and linked in any content folder existing in your
course. Use this option to add the assignment link sequentially in the course content (e.g. Module or Unit
specific).

Enable Anonymous Grading — hide student names from submission attempts during grading.

Enable Delegated Grading — delegate grading to multiple graders and instructors have ability to
reconcile grades before setting official grade.
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GRADE AN ASSIGNMENT — NEEDS GRADING

Needs Grading

Instructors can view attempts ready for grading or review on the Needs Grading page. Click Grade All to begin grading and reviewing immediately, or sort columns or apply
filters to narrow the list. More Help

Grade All

Category Item User Date Submitted
v Control Panel [An Categories v|[Inline Grading Assignment v][AtUses  V][anyDate V] il Go

» Files Enter dates as mm/dd/yyyy

Course Tools

b Evaluation

v Grade Center . 3 of 15 total items match current filter.
i Category . Item Name User Attempt Date Submitted Due Date
Tests
Assignment Inline Grading Assignment Demo Two January 24, 2014 2:47:45 PM
b Users and Groups
» Customization Assignment Inline Grading Assignment Demo Three January 24, 2014 2:49:29 PM

Packages and Utilities
Assignment Inline Grading Assignment Demo Four January 24, 2014 2:51:40 PM
> Help

Displaying 1to 3 of 3 items Show All || Edit Paging

Grade Center: Needs Grading: For courses with many enrolled students and gradable items, the Needs
Grading page can help you determine which assignments need grading first. For example, you can sort
by the date submitted to provide feedback to the earliest submitters first. Use the Filter drop-down lists to
narrow the list of items to grade by Category, Item, User, and Date Submitted.

Needs Grading User Attempt: Click on the name of the student to access their submission “attempt” for

grading. Once the attempt has been graded, the attempt will no longer appear in the Needs Grading
screen.
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UNDERSTANDING INLINE ASSIGNMENT GRADING

Supported Document types:

Word (DOC, DOCX), PowerPoint (PPT, PPTX), Excel (XLS, XLSX), and PDF. If a student has uploaded
a file that isn’t in a format supported by the inline viewer, then instead of seeing the viewer, you are
prompted to download the file in question.

LA

Annotation Panel Grading Panel
Assignment Instructions v Assignment Details v
Q & | |[J comment 10f1 Rl GRADE
LAST GRADED ATTEMPT
Ly v 4 aA  ae
ATTEMPT
1124114 2:47 PM |l100
Lorem ipsum... FEEDBACK TO LEARNER
Lorem ipsum dolor sit amet, consectetur adipiscing elit. Nulla nibh dui, porta ac nulla
non, faucibus scelerisque dolor. Sed et posuere urna. Lorem ipsum dolor sit amet,
consectetur adipiscing elit. Vivamus id magna sit amet diam aliquet auctor non vitae
lectus. Suspendisse hendrerit convallj pec imperdiet. Integer id tempor turpis, ut
sollicitudin tellus. Aliquam vel nunc ni 1tesque dictum lorem quis ante auctor, at
consequat eros sagittis. Aenean aliqud "scing lacus, a convallis eros commodo et.
Aenean non pharetra odio. Maecenas eget ante eu neque pellentesque condimentum
nec eu justo. In aliquam, enim quis imperdiet tempus, justo nisi bibendum arcu, nec
iaculis tellus libero at mauris. Maecenas malesuada molestie diam. o v-A 4
Vivamus congue arcu est. Duis sit amet eleifend purus. Duis condimentum mollis nisi et
malesuada. Quisque sed turpis et augue omare sodales ut eget massa. Nulla gravida [l Add Notes
malesuada tincidunt. Integer ac turpis turpis. Ut vitae varius sapien, quis pellentesque
nisl. Praesent consequat sem sit amet augue tempus tristique. Praesent varius tortor id
vehicula egestas. Phasellus nec orci libero. Praesent molestie dolor vitae mi tempor Cancel ~ Save Draft m
egestas. Nunc lobortis dignissim leo, sed commodo lectus blandit vitae. Proin eget velit
tempus, vehicula ipsum molestie, volutpat felis. Praesent dignissim sagittis imperdiet. 2
Integer congue ultricies velit ut iaculis. Cras interdum lectus ullamcorper uma hendrerit, SUBMISSION
ut convallis sem pulvinar. Nullam sed libero posuere, posuere magna at, viverra velit. [| Ubload PDF Document.pdf .
Suspendisse id elit nisi. Phasellus condimentum augue eu bibendum tristique. Vivamus —
id odio eu turpis vulputate ornare eget quis ligula. Donec quam sapien, interdum vel :
eros non, laoreet posuere leo. CUMEL S
Nam purus lacus, tempor nec nisi non, dignissim adipiscing neque. Suspendisse ?fo’(I";‘jp) .
pulvinar quam odio, vel elementum mi ultricies nec. Lorem ipsum dolor sit amet, v e
consectetur adipiscing elit. Nam vehicula id lorem eu pharetra. Morbi fermentum My assignment is in PDF format.
< >

Annotation Tools:

[ Comment
Expand the list of annotation tools, if needed.

[y Point Comment
Add a comment to a specific point in the document.

L Area Comment
Add a comment to a selected area in the document.

ap TEXt Comment
Add a comment to selected text in the document.

& Draw
Draw in the document using a pencil tool.

2 Highlight
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Highlight selected text in the document.

aA Text
Add text to the document.

452 Strikeout
Strike out text in the document.

Download a copy of the file. If annotations have been made, you have the option to download a copy in
the original format or download a PDF version that includes the annotations. This button is also available
to students when they review their submission.

Move back a page. This button is also available to students when they review their submission.

Move forward a page. This button is also available to students when they review their submission.

i«

View all annotations.

"
=

—4

Zoom out. Make the content of the file appear smaller. This button is also available to students when they
review their submission.

£
|\-!-{

Zoom in. Make the content of the file appear larger. This button is also available to students when they
review their submission.

Submission Attempt Grading: Type a grade for the assignment, or if you associated a gradable rubric,
click View Rubric.

Feedback to Learner: Return additional Feedback to the student.

Add Grading Notes: Retain audit log grading notes for archival with student submission. These notes
do NOT go back to the student.

Download Submission: Download the submission document(s) to your computer.

Attach Grader Feedback: Use the paperclip icon in the Feedback to Learner area to attach a document
containing feedback to return to the student.

Browser Notes: The viewer is supported on current versions of Firefox, Chrome, Safari, and Internet
Explorer. No plug-in or other application is necessary.
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GRADE AN ASSIGNMENT IN THE FULL GRADE CENTER

Grading an assessment submission can take place in Needs Grading or Full Grade Center. When an
assignment is created, a column is added automatically to the Grade Center. An assignment that has
been submitted, but not graded, is indicated with the needs grading icon which is an exclamation mark on
a yellow background.

[ |

vl

S

editmode is: (@D @

Grade Center : Assignments

When screen reader mode is on, the Grade Center data appears in a simplified grid. You cannot freeze columns or edit inline, making it easier to navigate using the keyboard. To enter
a grade, access a cell’s contextual menu and click View Grade Details. When screen reader mode is off, you can type a grade directly in a cell on the Grade Center page. To enter a
grade: click the cell, type the grade value, and press the Enter key to submit. Use the arrow keys or the tab key to navigate through the Grade Center. More Help

Create Column Create Calculated Column v Manage v Reports v Filter Work @fftine

Move To Top | | Email Sort Columns BY: | ayout Position Order:| 4 Ascending

Grade Information Bar Last Saved:October 30, 2015 3:15 PM

- 3 2
B Last Name “ First Name " Usemame

© student'D " LastAccess ' Availabilty ' StartHere! ' Inline Grading /" Assignmentwit
[ Four Demo demo4 Available @ v
[] ©Cne Demo demo1 demo1 Cctober 7, 2015 Available (@] 95.00 v
[] Three Demo demo3 Available (@] ‘ ;t I LTINS IR, ‘..Mw.
[ Two Demo demo2 demo2 Available 9 9 i E
Ty vy - - | View Grade Details
Move To Top Email Exempt Grade

Attempt 1/24/14 _,

Grading in Full Grade Center: An item that needs to be graded is marked with an exclamation mark in
the Grade Center. To manually enter a grade, click on the exclamation mark and enter the grade.

Grade Attempt: To view the assignment/test/discussion attempt that needs to be graded, click on the
contextual menu icon and select the attempt to be graded. Other options in the Contextual Menu
include View Grade Details and setting the grade as Exempt.

Assign a Grade, return Feedback and Attachments for the current assignment attempt. Instructors can
use the Grading Notes section to add private notes and attachments for themselves.

If a Rubric was associated with the assignment, the instructor can click on the rubric button to grade the

assignment using the rubric. Students will be able to view the rubric once the grade has been released to
students.
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ADAPTIVE RELEASE
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Students will ntact information to make sure they know how to use the assignment drop box correctly

Notifications Page
Please provig Adaptive Release

Blackboard Help Adaptive Release: Advanced
Name
Best way to ¢| Add Alignments

Major/Minor: | - get Review Status(Disabled)

{word document.

Assassments Reason for ta

Metadata
Tests Save the doc nment
Assignments Statistics Tracking (On/Off)

View Statistics Report
Journals 2

N Assignmen  User Progress
Discussions f
Enabled: St Move

Blogs Attached File| pdf (2.788 KB)

Delete
The INStructiOrerorwra-worgrrroraremrro attached file. Please download the file to your computer to proceed

Communication

Adaptive release controls the release of content to users based on a set of rules you create. The rules

may be related to availability, date and time, individual users, group membership, scores or attempts on

any Grade Center item, calculated columns in Grade Center, or review status of an item in your course.

e Date and time

¢ Membership — Individuals or Groups

e Based on a grade

e Review status: When this criteria is used, Review Status will be turned on for an item. Users must
mark the item reviewed before the content including this rule is available.

Grade

This content item i
score entered must be numeric.

iisible to all users until a Grade criterion is created. Possible points for a Grade Center grade or calculated column are listed in brackets beside the column name. The

Select a Grade Center column

Select Condition (® User has at least one attempt for this item

An attempt is recorded in the Grade Center when the user submits a Test, Survey, or Assignment, or when a grade is entered or edited.

O Score () Percent[Lessthanorequalto V|| |

(O Score (O Percent Between and

Note: DO NOT change the criteria in the Adaptive Release Grade section unless you wish an
assessment to open based on a student’s performance in a previous assessment. Select None for the
“Select a Grade Center column”, or the assessment will not open to students.
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