Moodle: Assignment Tools

The assignment activity module allows teachers to collect work from students, review it and provide feedback
including grades. Students can submit any digital content (files), including, for example, word-processed
documents, spreadsheets, images, audio and video clips. Assignments don't necessarily have to consist of file
uploads. Alternatively, teachers can ask students to type directly into Moodle using an online text assignment.
There is also an offline activity assignment which can be used to remind students of 'real-world" assignments
they need to complete and to record grades in Moodle for activities that don't have an online component.

There are four types of assignments in Moodle:

1. Inan Upload a Single File assignment, the instructor will give directions, and the student will upload
their file through the Moodle assignment tool.

2. Inan Advanced Uploading of Files assignment, the instructor will give directions, and the student will
upload multiple files through the Moodle assignment tool.

3. Inan Online Text assignment, the instructor will give directions, and the student will respond in an
online text box provided in the assignment tool.

4. In an Offline assignment, the instructor will give directions, and the student will complete the
assignment. Nothing is turned in through the assignment tool, though the student may be expected to do
an activity within Moodle.

Upload a single file assignment
A student can upload a single file.

This could be a Word document, spreadsheet or anything in digital format. Multiple files may be zipped and
then submitted. After students upload their files, the teacher will be able to open the submission and use the
Moodle interface to assign a grade and offer comments as feedback. A student may submit a file as many times
as they like up until the deadline. Only the latest file is retained, and this is the one the lecturer marks.

1. Turn editing on.

2. Click on “Add an Activity” under the week/topic where you want the assignment to appear.
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Highlight “Upload a single file.”

Give the Assignment a Name

Add a description for the assignment.

For “Select Grading Rubric” choose NONE (we will cover Rubric creation later)
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7. Choose a grading scale or maximum grade amount
8. Set the dates the assignment is available and when it is due

9. Decide if you want to prevent late submissions, resubmitting, emails alerts and the maximum file size.
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10. Leave groups as “no groups” and then save and return to course.
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Student will see the assignment on the course page. When they click on it they will have access to upload a file:
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Upload a file {Max size: 5oMB)
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Moodle » UNIVioo kplewis & Assignments - Practice Uploading a File

[iew 20 submitted assignments]

Please type a sample file in Word and practice uploading it here.

@] This is my sample file.docx

Once assignments are submitted instructors can
view them by clicking on “View submitted assignments” in the upper right-hand corner.




Advanced uploading of files:

This type of assignment allows each student to upload one or more files in any format. This feature allows
teachers to send files back to students in response to their submissions.

Example: A typical way to use this would be to edit the student's submitted file by adding comments and/or
corrections, and then returning this file back to the student via the assignment. When a student clicks on the
assignment, files sent to him or her appear as a list of Response files. Response files can be uploaded before
submission which can be used to give each student a different file to work with.

Follow the same steps as done for uploading a single file except to highlight “Advanced uploading of files.”

You also have additional settings:

1. Allow students to delete files they upload before
submitting for grading

Advanced uploading of files

Maximum size | 50MB > . .
| = 2. The maximum number of files you want them to be able to
Allow deleting @ |es 'l . . .
Masimum mumber of uplated s @[3 B upload (N.B.---this number is not shown to students; please include
sllownotes @ [No 3] in Assignment description)
Hide description before available date [No =] 3. Allow notes---for student to communicate with grader
9 4. Enable Send for marking---The "Send for marking" button
Ernail alerts to teachers @ Mo vl . . . .
. allows users to indicate to graders that they have finished working
Enable Send for marking @ [Ho vl

on an assignment.

Online Text:

Follow the same steps as with other assignments. There is one new option for allowing inline comments: If this
option is selected, then the original submission will be copied into the feedback comment field during grading, making it
easier to comment inline (using a different color, perhaps) or to edit the original text.
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Offline Activity: This is useful when the assignment is performed outside of Moodle. It could be something elsewhere
on the web or face-to-face. Students can see a description of the assignment, but can't upload files or anything. Grading
works normally, and students will get notifications of their grades. You can use this for in class presentations, field trips,
site visits, service hours, etc.


http://docs.moodle.org/en/Moodle

Creating a Rubric for an Assignment:

When creating one of the four Assignments in Moodle you have the option of creating a Rubric for grading the
assignment.

1.Click on the arrow next to “Select Grading Rubric” and highlight “create new rubric.”
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A new window will open:

You can add a Name for the category you will grade, e.g. “Spelling & Grammar,” Notes for students and the point value

for that particular component.

You then have the option to Insert a new “child” (sub category) or “sibling” (new category)
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Click “Save Rubric” when finished.



The Rubric will appear in the assignment view for students.

This is a two-page paper on one of the essays in They Say, I Say. We will use the

Faculty will also see the Rubric when grading individual
articles in the essay section, "Is Fast Food the New Tobaceco?" You may refer to the

three articles we discussed in class or any of the other articles in that section. aSSIgn mentS!
Students will follow the format explained by the authors of "They Say...I Say."

Remember to include templates and techniques we reviewed from the book for each

section: "They Say," "I Say," and "Tying It All Together."

Flease use Times New Roman 12 pt. font and single spacing. Please use APA style for citations.The paper is
worth 235 points. We will use the standard Rubric from ENG160 as a guide for grading.
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Attendance Activity:

You can also add an Attendance activity to your course to make it easy to take roll.

1. Turn editing on
2. Click on “Add an Activity” and select “Attendance.”
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You can only add one Attendance Module per course. You can decide if you are giving a number grade for attendance or
you can use another scale.



Sessions | Add | Report | Export | Settings

Add session

@ I¥; Create multiple sessions

Session Date | 30 'I MNavember x| 2009 = |15 =15
Duration lﬂlﬂ

Session end date |30 vl Movember | [2009 =

Sessiom Days [ gunday T Monday T Tuesday T wednesday [ Thursday [ Friday [
Saturday

Frequency |1 =| week{s)

Description |

3. Click the “Add” tab to add sessions. _Add sessian |
4. Click “Create Multiple sessions” and then set start and end dates; duration is class hours; set days of the week
and the frequency (how many weeks)
5. To take roll for a session click on the green circle next to the session date:
Attendance for the course :: UNIV 100: Living Responsibly in an Interdependent World (Lewis)
Sessions | Add | Report | Export | Settings

# Date Time Duration Description
1 zaz.ooiWedy 16:00 zhours oomin Regular class session
z g.uaz.0g9(Wed) 16:00 zhoursoomin Regular classsession

_@ Hidden sessions: o

Your student list will appear and you can mark them
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Zelect all / Deselect all

individually or click the top of the column if all are present:

Click “OK” when finished.
6. Click on the Settings tab to change the variables for attendance:

IVioo kplewis » Attendance » Settings

Zessions | Add | Report | Export

Settings

My Variables@

# Acronym Description
1 E |Prasent

2 [T |Lete

3 [E [Excused
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: [ [

Upclate |

Grade Action
E AR
[ AR
[ AR
i £
[ Add



