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Enterprise Options 3 Clear Baseline. ..

=) v U ad @ nql/
maanInRyanuaunthzasnuld 2 35 aiil
3.1 lawesidudvuasnnudisavesnulugad % Complete
3.2 lggwmiwinownvinluuslugas Actual dur
LA HIRINITDMRRATsaz BN uLAY Taaath
' o o A A '
" ladwninfiwleadvasu
B 978 Actual @IS NEAN UazaU VaInnas
" 998 Current T@IWISUAY LAZAU VBIINHALIIIILN LT
1 dll a QI a 1 o = 3 1 =} 1 U 1 o v
" & Notes tWaaTunsLNuLANIN ¥inluauddigSanan wiastininiiviuae layl

ﬂﬁmmﬁﬁﬂqu Notes. ..
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Update Tasks E|
Mame: | Make list of kew needs that must be met by new l:uFFic| Curakion: | 7.5d
%% Complete: Actual dur: Remaining dur: | 2.5d =
Actual Current
Start: | = 1/1/508:00 v Stark | a 1j1/50 &:00 |
Finish: | MA w|  Finish: | w 10/1/50 12:00 |
o (o]
Notes £|
Maotes:
F,
A=zzemble a relocation team to assist inthis task. The team should represent the warious
departments in your organization.
) (o
‘*_ ° ' A [y &
ﬂ']?ﬂ"l‘l/i%ﬂﬂ']ﬂ'J']Nﬂ]JW%’]“JJ?J\’i\‘]']%‘YI\‘]Tﬂ‘Nﬂ']i
TUNNIAAUAFNIANNA LRIV BINUKY LIIENTAIAUA NI lATINNT I@m:qi’udi'}
nuvaandunin it anu Project 2007 azmiwuannaulidunildieiunm
TRUG

1. lun3dindasns Update uliadnandiianauluaisns
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1]

1
2
19
43
B2
102
103
104
105
106
107
108

Task Mame

=l Office Move
[=] Office Mowe

Two To Six Monthg Before Moving Day

Oone To Two Month

s Before Moving Day

Two To Four Weekis Before Moving Day

One Day To Two Wi

[=I Mowving

Day

eeks Before Moving Day

Post coded signs in new office for movers

Put moving day team in place

Protect main moving paths

Mowve plants and fine art in separate maving van

Phyzical move complete
Post-Move

2. \8anf&9 Tools > Tracking > Update Project 9¢1/57n7)%#16179 Update Project

[E1 Microsoft Project - Office Move

I%] File Edit ‘iew Insert Format

Tools | Project  Report  Collaborate  Window  Help

DEH @AY 4 aR Y

T 0% 25% 50% 754 100
= 00 B e A

e + = “ Show ~ | Arial

rrreen]

Calendar

isantk

Post coded signs

Task Name

0 |2 Office Move

speliing...

AutoCaorrect Options, ..
Docurnent Management
Links Between Projects. ..
Import Outlook Tasks...
Change Working Time...

Assign Resources. ..

F7

ale+F10

L 2 B MNodGroop .| &

All Tasks T W= | A =

A5 [230m.54
[alw[w[a[alalalaln]nlal:

Update Tasks...

Enterprise Options

1 =l Office Move
Two To Sij (B8  Build Team from Enterprise...  Corl+T
19 One To Ty 88  substitute Resources..,
43 TwoToF Local Project Cache
52 one Day T o o
esource Sharin

102 =] Moving Da - g
103 Post o Level Resources, ..
104 Put mﬂl Tracking
105 Protec Marro
108 Mave .

organizer. .
107 Physic
108 Post-Movt Customize

Options...

Update Project. ..

Sync to Protected Actuals
Progress Lines. ..
Set Baseline. ..

Clear Baseline. ..

3. fhwuaiadaluny Update Tayadns  asil

®  Update word as complete through: 1ginuainnanuauniinlui

- A & = & A = A
LAONLUDILTUAVDINIUNLEID I@'IEI‘YI

® Set 0% - 100% Complete Azt TUMTUAAINUALRTITITIUSII 0% - 100%

® Set 0% or 100% Only A= IUNTURASNUNLEIIIINALY 2 @1 Ao 0% Nu

100% wufa s luinninirualuiida Update work as complete

through winesluiaTazuaasd1nutdn 0% wat1waITITUEAIA
Nutdn 100%

" 718 Entire project 13adadn13 Update 9TUNIRAQ
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® 3778 Selected tasks L@ Update Lawnzanudi lainsidanliugr

4. ﬂamﬁflﬁﬁu OK Lﬂumi?«uqﬂmi Update $142189la39m3

() Update work as complete through: | 3 13/9)53 17:00 v|
(%) Set 0% - 100% complete
() Sek 0% or 100% complete only

() Reschedule uncompleted work ko start after: | a 13/9f53 17:00 |

For: () Entire project () Selecked tasks

[ Ok ][ Cancel ]

+ nssassIninegnsans g Misadasiuewlulasanis

9:609L18anN Resource Sheet @39 View bar RIS TR AR

{8 Microsoft Project - Project1.mpp
‘=) Fle Edt View Insert Format Tools Project Report Collsborate indow Help Typea questionforbely  SIPAEER
=S AR - AR S LB B oG RRAFE 9

W ¥ % = &y show~ Al 8 > ||B I U = = AllTasks 7. V. 3;\5
8 Taskiame ‘ Durstion <0 17 n.9.'50 124 n.g. 5 [1.A.'50 [86.A.'50 ~
- B (e wialale(alalwiwldlalslalawwdldlalalswiwlaldo=lawndaa
I:l‘r: Project Sdays w
| Suwtt swsndoynumsasdnatiindasivee. Sdays v -—1
| Buni2 AnuveaisuiaA Sy 2days i
| w3 Aemaipnudasmeeassu 4days v
| Fui4 paAuULSTILUIEEsUdaNA 3days
| s silsunsdamvasaunasliudy,. 7 days 3
| Fuvis uarausTUL 2days
| dwd7 vomausiunuAuTEiadinadansg ddays W
| 4w IavhionmsUsznausuuy 25days| W
| fuia wnauananu Tday W
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
| v
=
¥ |¢ Al

o

mnfuﬁwmsﬂauﬁagaaﬂﬂ GofiuazBoaian YA 01t
Resource Name > %amaa‘n%’wmm

Type > UsslANVININEINT

Std. Rate > enldd1oninensaatalug
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Ovt.Rate> dnlFisdataluslunsdirinomwuwoniaan
Cost/Use> anldanafildsanss 15w anundsidludu
Accrue At> T9nafiazdasinaanldined 3 wwu aa
1. Start- 0l FIBTIRATILEABUTY wEaeTusanin ldnaw e TEITe

i'mqﬁu
A o

1 1 U 6 = % A d' a J a 1 ]
2. Prorated-3n8@1 Ma1aanNLl aStEuwnyinew e BIaanuniiatnasd 1wa13ang
ﬁmﬁauwﬁfmmnﬂLﬁaumuﬁwﬂfmmﬁnmﬁa
3. End-918a1 a1 anInalat i w g3 usauual aun laanadn by L rwnwi
A s . ” o =R ' a v o L & &N
NNWLRSD “UA 17 BAIILINVITWIR 19w LuLRSaN baldne
Base Calendar >@N319M AU AILARENITNENNT

8 Microsoft Project - Project1.mpp EEX
) Ble Edt Vew Insert Fomst Tods Projct Report Colsborate Window el Typea questontorbely  E[EIEG
DS &3T &58aB .29 M-8 = 8L (G NoGroup - T E 9 -
s 3 Ey show~ | Arel -8 - B I U VoA £
3 =
le |Resource Name Type Material Label Intials. Group Max. Unts | Std. Rate Ovt. Rate. CostiUse | Accrue At |Base Calendar Code A
L=t Material #1.00 $0.00 Start =

n
0 Material 0 $10.00 60.00 Start
paufeas Work A 100%  $1000hr G000 $0.00 End Standard

Tuawaaunitilauninenslindazaiw 350117 Aa tRanTwaanndainsazilanusinan

Assign Resource (5'\‘1311
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{8 Microsoft Project - Project1.mpp

Eile  Edt View [Insert Format Tools Project Report Collsborste  Window  Help rforhels v @ X
N EH BAT S B S B e NEE wee | A FEEE

W & o+ = = showr  Aral ~8 >y B I \%Assign Resources (Al-+F10¥
N P R e T I8 Sy S — '
5 At W -
Task Name ‘ Duration ‘ Start Finis | .4.'50 117 Aoy, '50 124 n.y.'50 [1&m.'50 |8 1A, '50
| alnwinlalalalalalwinlalalalalawiwlalalalalanwinlalalalalalnlinla]
1 |5 Project 28 days W12/950 19 @F
Pl | awil sawswdoyauasawinaiiamdasiuss] 3 days W12/9450 At ———1
3 U2 AnE TG TR VIS 2 days 217/9/50 ati
4 w3 TiAsmiATHE B MsYaEEULIIL 4 days w1819/50 22
5 w4 snnuuusULNLAZsUdDYA 3days 025050 W2
-1 s o Tlsunsumiouvedauuanliude. 7 days A 28/9/50 ag
7| B MeRaUSTULIL 2 days a9M050 Wil
8 SuAT vemaussuu AL I@iasEnaEanag ddays wW1110500  at6
dua Sovhianamsznausuum 25 days AT49500  wis —
10 | A3 dnauanan dday  A19N0S0 A1)
|
|
= v
=2l
< i N il By

v

A o A \ & o
LABNNINYININ E]dﬂ’]iﬁ]zl‘ﬁilutmafz?lu@au @I\']El]

Micmmn Project - Projecti.mpp
Ele Edt View Insert Format Tools Project Report Collaborate  Window Help Typs & uss

NSH AT 6B S9N B e S LR R | Nosroup 7 ® AT E e
i@ ¥ % = %, showr Arial =8 |8 T 1 all Tasks > e |
R e ST e = 1
AU nu
|o Task Name ‘ Duration ‘ . '50 117 n.u.'50 |24 n.w."50 {1 @/ '50 [BoA. A
,,,,,, e | winlA[]alalalniwlAldlalalalwinl@laalalalnwldl5]alalal -
1= Project 28 days
fuvt Jdays  wW1209/50 —-mlfunas’.ns:n'mho]
w2 Andadduadnasiainunssuunu 2days 17850
U3 ARG DIMSYBISIULITL 4 days W19/9/50
i BaANUUSTULNULAES UdDYa Sdays 025/9i50°
Hwds FismTlsunsumiauvaraunanlduly. 7 days A 28/9/50
HWB MARaUSTULIL 2days 29M0/50
= T
2."‘:'7 voREUsIUTU AT Assign Resources |7|
Metwork Auns Iontuonmsdszaousa
Hisgran Task: dwil i SnavilAgdinefussuuu.

9 i auanms
. Resource list options

Resources from Project.mpp

] NTHA, A N Assign
| Resource Name. |RJD Units | Cost =
v [nszee 10 B10.00 Iy Remove
Tra v 100% | B240,00 i

Gantt Replace. .

Resource
Graph

Graphs...

Close

dald

Hold down Ctrl and click ta select multiple resources

e
|~
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tﬂl e 3 v v
LailauNINLINILETALAD ﬁ]va@@GEﬂ

(8 Microsoft Project - Project1.mpp
‘2] Fle Edt Vew Inset Fomat Tooks Project Report Colsborate \indow Help

=" M NS AR - N AR N ) =] & $ | NoGrow FRAFIE 9
i@ ¥ % = Iy show~ | Al ~8 > B I U EE=E Alasks s A
@  Taskhame Duration ‘ Start )-S50 [17 n.u.'50 124 n.u.'50 110,50 [80.A.'50 [T~
1L L wiwlAlalalalawwlalalalalalwinldlalalala/wiwldlalalalawwlalalala
1 = Project 28days w129
2 it swswdoyauasasdnsiidndasiusy Gdays w128 —_aaufunas’.nsm1moj
& Atz Amerardnadiaiainussuunu 2 days 17, nanvinas
4 w3 Ansmianudsimsyasstuunu ddays w19
5 Hwid sanuuusTULTIULAZSudBYA | 3days 2258,
6 s donnTlsursdomadauaalindg.  7days 2808 fauvinas
i Suvts vaousTULL | 2days  agno. CO[1]aszAm
8 A7 v AT e ddays w110,
9 duig Savtuanmmsznausunam days| 14|
A0 g tmuanan 1day  A19M0.

L=

-~
E¥3
|~

(3

N

v

ld5unsw Microsoft office project snanIandaMunuiaaydnald lasfivuaau fa
88NN Report > Reports GT\‘IEIJ

{8 Microsoft Project - Project1.mpp

NS BAT § B S 9o e [ og ke Q2T EE

iz
i@ v+ = E show- Adl -8 Copy. kchure e Al Tasks > A
dute waraussuLL % Reports.., ) ) ) ) ‘
@  Taskhame Duration ‘ Start Finish  Pre | [17 na. 124 no. 50 [T am. 50 [Bam A
— = ) IR alalalalawinlalalalalaminlalalalalaminlalalalalaln
1 roject 28days 12950
2 Furtt susmdoyauasarnsiidndosiuss . 3days W 120950 ‘-aauf1lnas'.ﬂsm1u(1o]
3 Auni2 Anuaandingi A B s 2days 2179050 Aauvimas
4 Swls imesienudamsvasuunu. | ddays wA9/8/50
5 Huid panuuLSSILUKAZSWdYNA 3days 225050,
[ | Aunts oo dsunamdnuvarounasliudy. 7 days A 2819/50
R [ AUVB VARBUSEULIIU | 2days 29M0500 w1000 6
8 AWA7 eAaustuuIuAUGTEasAneniauag  ddays  w1140/500  a16A050 7
9 Awids fviuanmsdsznaustuunu 25days  AT4IS0.  w1BA0/50 BF
10 | Furte wrmuanan | dday A19M050  @1910/50 9
>
=
L ST | |48 3l 4
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Ble Edt View Inset Format Tools Project Report Collsborste  Window  Help
NEH BT LB SN B e = L] @ B NoGrowp T RAFE
iw $ o+ = Ey o showr Arial ~8 > B I U EEZ Miasks > Ve

w6 uadausTUILY

a ‘TaskName, Finish ‘Pvej

‘ Duration ‘ Start: |

[17 n.a.'50 124 nu.'50 e 50 [86.A. 5 A
alalalafalwinlalalolalomnlalalalafa[winlalalalalaln

nag.asse10]

1 = Project Zdays  w12950  s194050 3
2 St susmdoyruasasiesiidndasiuss . Gdays w1280 A14/9/50

3 Atz Amsrearduadiaddionnssuum 2days 2171950 1818150 2

4 Hurt Sirnsinnud s maYasEILNG ddays  w198/50 2240250 3
Mas dwid sanuuustuLULRZsUdaya 025/8/50 W 27/3/50 4

6 Auits i :
R Auis vinrausTuLY
8 AT VEFEUSELL AU T

3 Al Sovhianmssznaus: ﬁ [ =
0 A tiuananu ‘ = = § ‘

Overview... Current Activities... Costs...
=l ) [
Assignments... Workload...

[_sek |

Close

(53
=3

3
CLE

o @ { Qe X o
Q:VL@]inl F;ld"l%(v’l’]&]ﬂ’l”l&l@ladﬂ’ﬁﬁ LGN ﬂ’]leﬁ'ﬂ’] HEINPYNS @Ggll

{8 Microsoft Project - Project1,mpp

“[»] 4|7] @ Q@] [rmesse. ) rw. [ o= [ e ]
Cash Flow as of w 12/9/50
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10/9/50 17950 249150 1410650 810/50
Project
U1 s iaauEInIsn T A L TR LT EULNNY B250.00
Tufi2 Fin e s Fael i aussutoy B160.00
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