The Little Book of Effective Writing

This ‘Little Book’ explains how to make your meaning clear in
writing.

Printed copies are available in the Libraries and campus shops.
A PDF version is available on the Skills for Learning website.

Useful resource

Sentence grammar from BBC Skillswise at:
http://www.bbc.co.uk/skillswise/topic-group/sentence-grammar

This part of the BBC ‘Skillswise’ website has useful information,
video clips and exercises on different aspects of sentence
structure, including punctuation.

Skills for Learning is a collection of resources to support the
learning and teaching of academic skKills.

Developing your academic skills is an essential part of successful
study at university and your future employability. Academic skills
include the use of IT, numeracy, academic literacy, problem
solving, critical thinking, working with others and research skills.

We also offer Skills for Learning workshops and tutorials on
academic communication, maths and IT skills.

More information

More information on all aspects of academic writing is available
on the Skills for Learning website:

http://skillsforlearning.leedsbeckett.ac.uk

II. Quick Guides

These guides cover
the basics of popular
academic skills
topics. All of the
Quick Guides are
available as PDF
documents on the
Skills for Learning
website.

SKills for Learning

Spelling, punctuation
and grammar

Good spelling, punctuation and grammar
allow you to express yourself clearly.
Your abilities in spelling, punctuation, and
the correct arrangement of words within
sentences will be used as an indication of
the quality of your work.

Make an effort to get these things right.

Check everything
you write

http://skillsforlearning.leedsbeckett.ac.uk
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