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Topic: Grading Assignment Submissions

You can review student submissions and enter the grades and feedback directly in the Assignment. To
do this, you need to be sure to associate the Assignment folder to a grade item in the Gradebook.

Associating With Grade Items

Click on Assignments from the ASSESSMENTS dropdown menu on the navigation bar.

MATERIALS ~ COMMUNICATION ~ ASSESSMENTS ~ RESOURCES ~ LIBRARY ~ COURSE ADMIN

Announcements | ¥ s Calendar | ¢ ~
Competencies
-J

Grades

headlinel - Quizzes x Tuesday, August 23, 2016
Rubrics N _ i

Mo Class Friday Self Assessments pcoming events
Surveys
User Progress Show All Announcements

There are no events to display.

rasta an ouant

Once in the Assignment page, click the dropdown menu on desired Assignment name.

No Category
[] Bach Concerto [ |

Assignments &y, View Submissions
&7 Edit Folder

Select the pencil tool (edit icon) for the Assignment folder that you wish to use.
From the Properties tab, scroll down to Grade Item.

Grade Item
None [w| [New Grade Item]

If you have already created the grade item in the Grades tool, you can select that Grade Item from the

dropdown menu.
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% If you need to create the Grade Item, click [New Grade Item].
= Complete the New Grade Item form to create your grade item for this Assignment folder.

-+ Note: At minimum, you have to enter a Name and the Max Points for the assignment (e.g.,
100 points). You can edit this grade item later if necessary.

General

Type
Numeric

Name =
Short Name

Category

MNone El

Show Description

Grading

Max. Points =
10

Can Exceed

Bonus

Exclude from Final Grade Calculation

(]

Grade Scheme

-- Default Scheme -- (Classic-30-80-70-80) [« |

Note: You can also add Restrictions and Objectives for grade items.

ere perti =

Objectives

As=zociate Learning Objectives

There are no associated learning objectives.

Save and Close
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Rubrics
Add Rubric
Mo rubrics selacted.

[Create Rubric in New Window]

Restrictions
visibility
@ Grade item is always visible

{71 Hide this grade item
) Grade item is visible for 2 specific date range
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Filtering & Sorting Submissions

Mow

Mow

View and Grade Submissions in Assignments

You may want to filter/sort results to view submissions in a desired order. You can filter or sort
submissions by Name, Date, Groups, and more. After choosing the Assignment you want,

Folder Contents

view By: |User [«] Apply|

View by User
or Groups
Search In
First Name

Submissions
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Feedback
Show everyone
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Viewing Submissions

Click the Assignment name to look at and grade submissions from students.

unit 1 7
[] Homework 1 w

Unit 3 F 1

Scroll down on this page; you should see students enrolled in the class and their submissions to the

Assignment if they have made one.
Submission Date Delete

5 Published: Jan 29, 2013 3:51 PM

Feedback Read: Feb 1, 2013 4:57 FM
=

[ Melander, Jane
Jan 29, 2013 3:47 PM [11]

Last Name &, First Name

ii3 BonusPoints.png (44.21 KB)
% Publish Feedback 20 v per page

Mark as Read #ia Mark as Unread ﬁ' Delete

O & Download £ Email

Flagging submissions can be used as a visual cue to keep track of submissions.

Ciragon, Derek

T,‘fi'.:"‘ DerekDragon-Homeworkl.doox

Grading and Feedback

To grade and leave feedback for user submissions, click Grade and Leave Feedback in the submission
window.

Submission Date Delete

|%| Grade and Leave Feedback

May 1, 2013 2:03 PM 1]

|§| Grade and Leave Feedback

May 1, 2013 2:04 PM | Ti]

A new page will open. In this page you will see:

% Submission History % Folder Information and Dates

% Rubrics (If associated) % Score

L Feedback Ly File attachment.
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Viewing/Downloading Options

You can view all submissions by the student for a certain Assignment. Here you are allowed to

download either one or all files the student submitted.

Homework 1 - Submissions for Derek Dragon

@ Folder Submission History

DerekDragon-Homeworkl.doox (14.35 KB) |+

By: Derek Dragon (&, View Diocument

i
@l Download

Download All Files |

Click Folder Submission History to view all submissions and their timestamps by students.

Folder
Homework 1 [=]

Folder Type
Individual submizsion folder

Submitted Files Date Submitted »

34 'E‘I DerekDragon-Homeworkl.docx (14.35 KB) May 1, 2013 2:03 PM

Feedback

To add feedback for students, go in the evaluation window, and go to Feedback.

Feedback

érp Basic Advanced

% B | U|=
Criterion 1: Fantastic! Excellent point with "Wivamus a
tellus."

Criterion 4: You make extensive use of superlative
adjectives, almost to the point of excess. Consider
rephrasing. I have given specific examples in the attached

feedhack:.

L —"% IE‘
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Attaching Files

You may also provide feedback by directly annotating the submitted document. To do this, you will
need to save the student’s submission (to your H drive, a flash drive, or other space), add your
annotations, and attach back to that student’s Feedback area.

To attach files to an Assignment, click Add a File under the feedback textbox.

Add a File
Follow the prompts to attach.

Using Rubrics

To associate a rubric or create a rubric to be used with the Assignment, click one of the below links in
the page.

Rubrics
Mo Rubric Selected. [Associate Rubric] [Create Rubric)

Evaluation

Rubrics

sample analytic 9 I

Score: 15/ 20 points - 75.00 %
Level achieved: Level 4

To learn how to use rubrics, check out the D2L Brightspace Faculty Rubric Tutorial.

Once you’re done grading, writing feedback, and evaluating, select Publish, Save Draft, or New
Student in the grading window.

Publish: Publishes all feedback and evaluations to student’s submission(s)

Save Draft: Saves a temporary draft.

Submission Date Delete
= Draft Saved: May 2, 2013 2:53 FM
May 1, 2013 2:03 PM | Ti]

ITS | D2L Brightspace Page 6 Last Modified: 8/23/16



Save Draft [Next Student  mb|

O € pownload 5 Email Display Read  #4 Display Unread 1l Delete I # Publish Feedback 50 «~ Derpage

First Name a, Last Name Submission Date Delete

[  annie Apple =) Draft Saved: Apr 30, 2013 10:50 AM
® =AnnieApple-LoremAssignment.docx (12.69 KB) Apr 17, 2013 10:51 AM j

] | Becky Banana I =) Grade and Feedback Published: lpr 30,2013 2:11PM
Ji4BeckyBanana-LoremAssignment.docx (12.7 KB) Apr 17, 2013 10:52 AM j

[ carrie Cucumber

[  Erica Egaplant

] 1 =S1T I=! Grade and Leave Feedback
J{4FrankFajita-SecondEssay.docx (1I.?2 KB) pr 3y,
[ Heidi Holly

[F]1 ' Irene Icecream

For More Information

Please contact Instructional Technology Services at support@mnstate.edu or 218.477.2603 if you have

guestions about this material.
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