
In this presentation, we’ll break down Prezi 
creation into three areas: knowing your 
purpose and planning your Prezi, producing 
your Prezi, and presenting your Prezi.



Before you can create a Prezi, you need to 
understand what it is and learn some Prezi 
basics.

On the next slide you’ll see an example of a 
basic Prezi using elements which are provided 
by Prezi, such as frames, arrows, and clip art.



The next Prezi  uses graphics graphics that were imported 
into Prezi.





Prezi is a huge canvas where you can place 
and position frames that contain content such 
as text, images, videos, and more. 



1. Moving from frame to frame is called a 
transition – you can pan, zoom, or rotate.

2. The order of the frames in the presentation 
is called the path. 
You can show the frames in any order you 
desire. The path can easily be changed.

3. Oh, and be careful with transitions—they 
can make your viewers seasick.



When moving through the path you can 
pan from frame to frame in any direction…



…zoom to frames to make them full screen…



…and rotate the screen to bring angled or 
upside-down frames into view.

What is Prezi? Here is Prezi’s explanation.





Now it’s time to learn how to use Prezi.

Log in if you have an account.

If you don’t have an account, click “get started” 
to use Prezi for free or to create an account.



For now, if you don’t have an account, just 
choose  “continue with public presentations”.



If you do want to create an account, you can 
sign up or create an account using your 
Facebook  or Linkedin login.



If using Linkedin or Facebook, you will need to 
allow access for Prezi.



The “Your Prezis” page is your “dashboard”. 
Click “New Prezi” to begin.



You can select a Prezi template or start with a 
blank Prezi. The templates are themed, and 
are also useful for brainstorming presentation 
ideas and structure.

Let’s start with a blank prezi.



This is a blank Prezi. It opens with one blue 
circular frame by default. Let’s delete the 
frame so we have a completely blank canvas.

To delete the frame, hover your mouse on the 
frame’s outline until you see a lighter blue line 
around the frame, then click.

If you are unable to select the frame, zoom in 
or out slightly and you should then be able to 
click on it, then click delete.

You may be having trouble. Let’s learn how to 
navigate the canvas in this video…





It is important to understand screen (aspect) 
ratio. Let’s study this image.



The Prezi editor has three main tools: 
Frames & path (left side of screen), 
Insert content (middle), 
and Customize theme (right).

Now let’s see how to format text and images 
using the transformation tool, another 
important element of the Prezi editor.





If you don’t have a purpose, a plan, and a 
structural idea, your Prezi will very likely be 
cluttered and unorganized.



I call this a scattered Prezi. The 10 elements are placed 
randomly on the page; the Prezi has no structure. This kind of 
Prezi will create annoying panning. Panning and zooming from 
item 1 to item 2 will be fast and furious, and we will see items 



10 and 8 going flying through the picture as Prezi pans to item 
2. The items need to be arranged in an orderly fashion.



I call this a cluttered Prezi. The message can easily be lost in this mess!  Just 
because you can add many different types of elements in Prezi doesn’t mean that 
you should!



Use the elements on your page to tell a story. Even a business or classroom 
presentation can tell a story to make your point.



Using a Prezi template is a great way to tell a story. The Prezi is already structured 
for you and can be easily customized. 

Let’s learn more in this video!





Now it’s time to build a Prezi. This is the FUN 
part!!!



Your content should be put inside frames, 
which are the “slides” of a Prezi presentation.



Prezi has four types of frames.



On the left you will see the path (frame order) 
for your presentation. Each frame is also 
numbered (in Edit mode).



Frames can be placed anywhere on the 
canvas.



To change the path order, drag frames up or 
down in the path panel on the left. The frame 
numbers on the canvas will change 
accordingly.



When you present your Prezi, each frame will 
be zoomed to full screen in the order shown on 
the left. 

Let’s try it! Click on the HOME button to center 
your Prezi on the screen and then click 
Present.

Navigate through your Prezi by clicking the 
arrows at the bottom of your screen.



A second way to change the order of frames is 
to click the Edit Path button.

Let’s practice.



Now let’s add text and other elements to our 
Prezi using the Insert button.



A second way to add frames is with the Insert 
button. These frames are preset with 
placeholders to add content. They will also be 
placed in the path when dragged to the 
canvas! 



Many types of content can be added to your 
Prezi. In general, it is best to put the content in 
a frame. Several elements can be placed in a 
frame, and even another frame can be added 
inside an existing frame.
The multi-frame layouts are like “mini” Prezis 
with preset paths, and they will also be placed 
in your Prezi’s path when dragged onto the 
canvas.



Images can be inserted in three ways:
from your computer
through a Google search
from Prezi’s images



Prezi provides a fairly large amount of symbols 
(clipart) and geometric shapes by clicking 
Insert>Symbols and Shapes



YouTube videos can easily be inserted into 
your Prezi. Just copy and paste the URL of the 
video. But where do you get the YouTube 
video’s URL?



When viewing a video on YouTube, you will 
see this information below your video. Click 
share to see the URL and then copy it.



Create straight or curved lines and arrows, and 
draw or highlight with the marker.



Background music is not actually inserted onto the canvas or 
into a frame



…it is inserted at the beginning of the timeline in the left sidebar. 



The background music begins to play when your Prezi starts. It 
will play continuously when the Prezi is in present mode. If the 
music clip is not long enough to reach the end of the Prezi, it will 
loop until present mode is ended.



A voice-over must be placed in a frame that is in the path. You
can tell that the frame above is not in the path because there is 
not a small number to the left of the frame. 



To add a Voice-over, first click edit path, then click on the frame 
where you wish to insert the voice-over.
Then click Insert>Add voice-over to path point.



Navigate to your audio file, select it, and click open.



You can easily record a voice-over at vocaroo.com/. Just follow the 
steps in this diagram.



You can insert pdfs and videos into your Prezi
from your computer.



When inserting a PDF, each page will appear 
as a separate element.



PowerPoint slides can also be inserted into 
your Prezi. However, effects, transitions, and 
other features will be lost. It is advisable to 
insert only a simple PowerPoint presentation 
with a solid-colored background and no 
effects.



You can insert the entire slideshow or select 
only the slides you want to use in your Prezi.



My Content is a library of elements you have 
“favorited” as you have created Prezis. The 
elements are stored in My Content for use 
later in any Prezi you are designing. Your 
content is available any time you log in to 
Prezi.

My content also includes elements from any 
Prezis you have made reuseable…more on 
that later.





When an item is favorited, a copy of it is stored 
in My Content/Favorites.



Let’s learn how to customize the colors and 
fonts in a Prezi.



Any Prezi theme can be customized to meet 
your needs. Just click the Customize button.



You can upload a background image from your 
computer.



Choosing a theme from the Customize panel 
will not remove your uploaded background 
image.
If you delete the image, the theme’s 
background color will show.



The background image has been deleted, and 
the theme’s background color is now visible.



By clicking the advanced tab at the bottom of 
the Customize panel, you can change fonts 
and theme colors using the RGB codes.



For less technical customization, click the 
Wizard button and let Prezi lead you through 
changes to the theme.



You can change the fonts and their colors…



…as well as the colors of frames, arrows, 
lines, and the highlighter (marker).
Notice that bracket and rectangle frames are 
set in the same color.



You can save your new theme for use in other 
Prezis. This is useful for creating Prezis that 
always use corporate or school colors.



Theme customization is that easy!



A Prezi is created for others to see. Several 
presentation methods are available.



To present your Prezi, from edit mode, click 
the present button. When presenting live to an 
audience from your computer, you can 
advance the slides manually or set automatic 
timing.



You can also present your Prezi remotely from 
your computer. Navigate through your Prezi as 
if you were in front of an audience. In addition, 
you can collaborate with others in creating and 
presenting a Prezi.

Let’s try this right now! I’ll present my Prezi 
remotely. In just a moment I’ll give you the link 
to visit to see my presentation!

How might this be useful?



You can share your Prezi with others by 
emailing them the link manually or by typing 
their email addresses in the Add people box.



Your Prezi can be shared on social media!



To view your Prezi on the player page (as 
others will see it), Go to the YOUR PREZIS 
page and click on the Prezi thumbnail (but not 
on the edit button or any other buttons).

Alternatively, while in edit mode, click Exit in 
the top right hand corner.



Player mode allows you to present, download, 
save a copy of, share, or embed any 
public/reusable Prezi.



Embedding your Prezi into a Web page usually 
requires minor knowledge of html coding. This 
is a more advanced feature that I won’t be 
covering.



You can download your Prezi as a PDF or a 
portable (playable) Prezi.

When you download your Prezi as a PDF, 
each frame becomes a page. Prezis with a 
large number of frames may take several 
minutes to process.





A portable Prezi downloads as a zipped file.



Extract (unzip) the files to a location of your 
choice.
Double-click the executable file to play the 
Prezi.





Now get out there and Prezify!




