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Are you an ebook user? These edits are included there! If you’re using the print book, we recommend 
you print this report for easy reference as you work through the course.  

Edits for print version 10 9 8 7 6 5 4 3 2 1 (check your copyright page) 

INSIDE FRONT COVER 
There are no student exercise files required for this course. There is, however, a Student 
Resource Center where students can view other materials related to the course. 

 
P203 SKILL BUILDER 9-3 #2 

In the salutation, change the name from “Angela” (crossed out) to “Andrea” (crossed out). In the 
first paragraph of the letter, insert a comma before “too” and insert “You can bring your family.” 
before “Your family will enjoy…”. In the second paragraph, change “November 6th” (crossed 
out) to “November 3rd,” (crossed out and with a comma) and put parentheses around the 
telephone number’s area code. 


