Enroll In Class Step by Step

STEP 1:
Enroll for classes:

From the main website,
www.nvcc.edu,

Click >on the My NOVA tab
on the upper right-hand side of
the page.

If you are attending NOVA for
the first time or it has been
more than three years since
your last class at NOVA. An
online application must be
complete at least 24 hours or
earlier before you can register
for classes and complete the
Senior Citizen Enroliment
Tuition Waiver.
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STEP 2: \ —
Click >the My NOVA icon on
the page that appears ACADEMIC TOOLS

How-To:

‘,Lt NOVACannect for Students

m. NOVAConnect for Faculty/Staff

Access To:

» NOVAConnect: Qur Student
Information System (S15)

» Student Email
* Blackboard

» Library Services
» Virginia Education Wizard Student Email

BlackBoard for Students

=
L} BlackBoard for Faculty/Staff
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STEP 3:

Enter your MyNOVA username
and password. [For assistance,
contact the College Help Desk:
703-426-4141.

STEP 4:

Once your log In

Click >on VCCS SIS: Student
Information System

STEP 5:
Click> Self Service
Click>Student Center

Page 2 of 5

IR -

myNOVA

Single Log-in Access to:
MovaConnect. Blackboard, Student Email. and VCCS Services.

e ———— NOVAConnect SIS Tips
Click NOWAConnect for help

FaA "14 registration is unde
way'.

My Usermame

My Password

F& 14 Tuition Payment is due
p.m. the next business day ail
you enroll or your classes ma
dropped.

Log In

Hew to your college? Look up your username and set
your password.

For ELI {online) courses, v
tutorial.

SAILS is an earty alert tool us
by faculty and staff.

MOV AConnect is for registeri
for credit courses only.

| cannot access my account.

NOVA NOVAaccess
== 10,294

_-H—-_.__

NOVA |

M e My Tools

Log Out
B8 Biackboard
VCOCS

gl VCC35 515 Student Information System

Main Menu =

@ Self Service
B

Mavigate to yvour self service information and activities.

¢|54

: Student Center
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Set Preference for Term - Self-
Service/Student Center/User
Preferences;

Set Institution to Northern
Virginia Community College;

Set Academic Career to
Credit;

Set Term to Term

Leave Aid Year Blank
Click >Save

Click Self-Service
Click Student Center

In the Academics section
Click> Enroll.

STEP 6:

Enter the 5-digit code for class
numbers (If you do not know
the 5-digit code then use
search to look it up). If you
have not set your user
preferences then select a
different term by clicking the
Change Term button.
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|,- Personal Information || Security || Participation

| ferpa restrictions || user preferences

User Preferences

To facilitate your navigation through the different pages, and to avoid having to
select the generic values, you may default your most commonly used values for
the following fields. Other values will remain available for selection as appropriate
for each feature.

(
Institution MNorthern Virginia Comm Colleg «

Academic Career Credit -
Term 2144 |/Q 2014 Fall
Cid Year Q,

To better notify yvou, tell us in which method you prefer receiving notifications.

Set MNotification Preferences

S AVE |

enrollment shopping cart =

Apply for Graduation

other academic...

Enroll || My Academics

|,- Search || Plan ||

|| term informatia

=M

| my class schedule || add I swap I edit

Add Classes

1. Select classes to add

To select classes for another term, select the term and click Change. When you are
satisfied with your class selections, proceed to step 2 of 3.

2014 Fall | Credit | Northern Virginia Comm College

&..alt List

.O|:-en I:IC|-Z-SE-_‘|
2014 Fall Shopping Cart

Your enrollment shopping cart is empty.

Add to Cart:
Enter Class Nbr

19767 enter I

Find Classes
@ Class Search

My Requirements

My Planner

search I
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STEP 7:

Review class information -
Class Title, Class Notes,
Days/Times, Room, Start/End
Date

Add Classes

1. Select classes to add - Enrolllent Preferemnces

zo14 Fall Credit Morthern

EDU 235 - Hith, Saf & Nut Educ

Class Preferences

EDU 235-0S0L Lecture

- open

virginia Comm College

wait List

[ wwait list if class is full

Grading Graded
Session Eight Wweek - Second
When you finish adding classes Carser credie o= =
y 4 Enrclliment Information
Click> Next @ Dalivered by Morthern wirginia
Cancer | MEXT |
Section Component Days & Times Room ey s e = ™ are
_ _ Inf Todir Fam _
osoL [Lecture we Z:ooPm Do Kristal Menchaca Seoszens
N Care/LITF-2Z0
e
Class Notes Hybrid course which requires significant on-line work that takes the
place of some classroom time. This class will be held at Infant and

Family Day Care at 111166 Fairfax Blvd., Suit 206, Fairfax, wa 22030.
Includes both classroom meetings and significant online work. Class
meets face-to-face Wednesday. Computer with intermet access
required. For more information contact Susan Johnson at
sjohnson@nwvcc.edu.

sdditional info online

Hybrid Course

STEP 8:
This places the class in your *-
Shopping Cart. Another class
can be added here by entering
a new Class Number.

Add Classes

=

Select classes To add

To select classes for another term. select the term and click Change.
satisfied with your class selections., proceed to step 2 of 3

P

wwhen you are

EDU 235 has been added to your Shopping Cart.

2014 Fall | Credit | Northern Virginia Comm cCollege

o, VWit List

-~ N

Delete Class Days/Times Units | Status

wwe siooen -
S:asem 3.00 @&

Click> Proceed to Step 2 of
3 to confirm your classes.

Add to Care:
Enter Class Nbr
enrer | i |

Find Classes

Instructor

ELU sss-usol

.
{19767 Menchaca

v
Care/LITF-20
@) Class Search

o My Requirements

) My Plannor

search |

PROCEED To STEP 2 OF 3

STEP 9:

Confirm all classes and finish
enrolling.

Click> Finish Enrolling to
complete process.

Add Classes

2, Confirm classes

Click Finish Enrolling to process your request for the classes listed below. To
exit without adding these classes, click Cancel.

2014 Fall | Credit | Northern Virginia Comm College
.O|:=en DC|-Z=SE-I| &'-.'.-'ait List
Class Description Days/Times Room Instructor |Units Statu5|
EDU 235-080L Hith, Saf & Nut  |We 7:00PM - é"afYTOd'r Fam 1. 300 @
(19787) Educ (Lecture) 9:45PM Care/LITF-20 Menchaca
CANCEL PREVIOUS FinisH ENROLLING |
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View results and be sure you
receive message of success Add Classes

OH=H3]
enrolled.

3. View results

View the following status report for enrollment confirmations and errors:

Class Message Status |
EDU 235 Success: This class has been added to your schedule. J
My CLASS SCHEDULE ADD ANOTHER CLASS |

Submit the Senior Citizen Tuition Enroliment Waiver form after enrolling in classes.

Page 5 of 5



